JYTAHCbKA OBJIACHA JEPKABHA AJIMIHICTPAIISA
JIYTAHCBKA OBJIACHA BIMCBKOBO-IIUBUIBHA AIMIHICTPAIIISA

PO3MOPSAKEHHSI

roJioBH 00/1acHOI Aep:kaBHOI agMiHicTpanii —
KepiBHHKA 00J1aCHOI Bili¢bKOBO-IMBLIbHOT aaMiHicTpanii

03 /Lﬁgm owl% M. CeBepooHENBK Ne owO

Ipo 3areepmxenns IncTpyxuii npo nopsizox
Be/IeHHs 00J1iKy, 30epiraHHs, BHKOPUCTAHHS i
3HHUIIEHHS JOKYMEHTIB Ta iHIIHX MaTepialbHuX
HOCIiB inopmanii, o mMicTaTs ciykG0By
indopmanilo, B o61acHiii Jep;xaBHiii agMiHicTpanii

Kepyrounce crarreto 6 3akony Vkpainm «IIpo wicuesi IepKaBHi
aaMiHicTparlii», Ha BHUKOHAHHS ITOCTAHOBHU Kabinery MinictpiB VYkpainu Bix
19.10.2016 Ne 736 «IIpo 3arBepmienHs THIIOBOT iHCTPYKIi HpoO MOPSAOK BEIEHHS
001Ky, 36epiraHHs, BUKOPUCTAHHSI | 3HUIIEHHS JOKYMEHTIB Ta iHIHX MaTrepiaTbHIX
HOCIiB iH(pOpMAILil, IO MICTATH CiTy*)60BY iH(bOpPMALiION:

3aTBEpAMTH [HCTPYKIIO OpO IOPSHOK BeeHHS 001Ky, 30epiraHms,
BUKOPHCTAHHS i 3HUIIEHHS JOKYMEHTIB Ta iHIAX MaTepialbHHX HOCITB iH(hopMarrii,
mo MicTaTh cimyx6oBy iHbopmanio, B obnacHil mepxaBHi aaMiHicTparrii
(zomaetncs).

I'onoBa obmacHOI nepxaHoi
aAMiHICTpaIlil — KEpiBHUK 001aCHOL

BiliCBKOBO-IIUBIIBHOI aIMiHicTparlii IO.I' TAPEY3
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3ATBEP/DKEHO

PoznopsiixxeHHs: ToI0BH 00J1acHOT
nep;xa,uMiHiCTpaui'i — KepiBHHKa 00JTaCHOT
BIHCI/;(?BO-HHBIHBHOI aZMiHiCTpaIlii

lﬂl/(.d’owﬁ‘ Ne LO0

IHCTPYKIIIA
NpOo NOPSAOK BeJleHHs 00J1iKy, 30epiranas, BUKOPHUCTAHHS
i BHHIIIEHHS JOKYMEHTIB Ta IHIINX MaTepiajibHUX HOCIIB
inopmauii, Ho0 MICTATH CIy:K00BY iHpopManiio,
B o0JiacHiil gep:;kaBHil agmiHicTpanii

3arajgbHa YacTHHA

1. lx IHCprKum BHU3HA4Ya€ €JIHi BUMOTH JI0 BEICHHS 06H1Ky, 36epiraHus,
BUKOPHUCTAHHS i 3HUICHHS ,Z[OI(YMGHTIB Ta {HIIUX MaTepiaJbHUX HOCIIB 1H(1)opMau11
(mami — MOKyMEHTH), IO MICTATh CIy>O0By iH(oOpMamiro, 3i0pany mixg dvac
MPOBA/UKEHHST  OIEPaTHBHO-PO3LIYKOBOI, ~ KOHTPPO3BIAyBaNBHOI  JiSUIBHOCTI,
TISUTBHOCTI Y cdepi 0OOPOHH JepKaBH, Ta iHIIY CIIyXOOBY 1H(1)opMau110 (mam —
ciy>x00Ba iHpopMallis) B 00JacHil nepxkaBHil aJMiHICTpaITii.

2. B obnpepxanmiHicTpallii yTBOPIOEThCA KOMiCisi 3 mHTaHb poOOTH i3
ciry60Boto- iHpopmartiero (nani — Kowmicist), sika HOCTIHHO Jii€, MOIOKEHHS IIPO SAKY
Ta CKIJIaJ| 5SKOI 3aTBEPIKYIOTHCS PO3MOPSKEHHSIM TOJIOBH OOJepKaaMiHiCTparlii —
KepiBHUKa 001acHOI BiiCEKOBO-IIUBLIRHOI aIMiHiCcTpaLii (Haii — rojgosa).

Ho cxnamy Kowmicii BKIIOYarOThCS NpaIliBHAKK amapary oOJaepaaMiHicTpariil
(mami — amapart), 30KkpeMa CeKTOpiB MOOLTI3aIliMHOI Ta PEeXUMHO-CEKPETHOI poOOTH
(mam —-cextop MP, cexrop PCP BiAnmoBifiHO), 3arajJibHOro BiIIUTY, FOPUIUYHOTO
BIIUTY, BIIUTUTy B3a€MOJIii 3 IIPaBOOXOPOHHMMHU OpraHaMHd Ta OOOPOHHOI poOoTH,
YIIpaBIIiHHS HO POOOTi 3 MEPCOHAIOM, CEKTOPY 3 NUTAHb 3aI00IraHHsS Ta BUSBIICHHS
KOpYTILii; nmpauiBHuKA JlemapTaMeHTy MacoBHX KOMYHIKaIliid o0JmepxaaMiHicTpartii, a
TAKOK iHIIEX CTPYKTYPHHX IIAPO3ZIB obIAepamMidicTparii (maii— crpyxTypHi
TiPO3TiIH ), B SIKUX CTBOPIOETHCS CITY>KO0Ba iH(bOpMaIlis.

3 ypaxyBaHHSIM OCOOJMBOCTEH B OOIIep > a/JIMiHICTpaIlii 3a PIillleHHSIM T'OJOBH
MOXXYTh YTBOPIOBATHCS KiJIbKa TaKWX KOMICIH 3a HampsiMaMU AisUTbHOCTI YCTAHOBH, JIO
SIKMX BKITFOUAIOTHCS KBaTi(hiKOBaHi MPaIliBHUKU 3 BiJITIOBITHAX HAIIPAMIB JTisILHOCTI.

3. OcnoBuuMH 3aBranHsaMu Komicii €: |

CKJIaJIeHHS Ha IiJicTaBl IPOINO3MULIA CTPYKTYpHUX IAPO3ALIIB Ta 3
ypaxyBaHHSM BHMOI' 3aKOHOJABCTBA IIEPENIKy BIIOMOCTEH, IO CTAHOBIATH
cryxx6oBy iHdopMario (mami — Iepelik BiOMOCTe#), i momaHHA WOro Ha
3aTBEpIKEHHS TOJIOB;
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IEPETIs JOKYMEHTIB 3 rpudom « s ciry’60BOro KOpHCTYBAHHS» 3 METOO
#oro miaTBepIHKEeHHS 260 CKaCyBaHHS; :
_ PO3IILSA/L AOKYMEHTIB 3 rpEdoM «Jls ci1y’k60BOro KOPACTYBaHHs» Ha [IPEAMET
BCTaHOBJICHHA B HUX BIZIOMOCTEH, IO MICTATH BiAKpHTY iH(OpMALiio, sKa MOXe
OyTH BUKOPHCTAHa IIijl Yac ONpaIOBAHHS 3alUTiB Ha myOutiyHy iH(pOopMaLio;

PO3CITi/lyBaHHs Ha MiJICTaBi POMOPSDKEHHS TONOBH (aKTiB BTpaTH JOKYMEHTIB 3
rpuoM «Jls1 ciry>k60BOr0 KOPHCTYBAHHSD T4 PO3TOIOLICHHS CITy>k00B0i iH(opMAarii;

PO3IILSI IUTAHHS OO MPHUCBOEHHS rpUa « /st CIy’KGOBOTO KOPHCTYBAHHS»
JAOKyMEHTaM, IO MICTATh CIyX0oBy iHdopmariro, He nependaveHy Iepeikom
BIZIOMOCTeH, 3a OAaHHAM 0cib, sKi HiJUCYIOTh TAKAH JOKYMEHT;

BUBYEHHS Ta MPOBEJCHHA OLIHKE MaTepialniB, 3 SKUMH [JIaHY€ThCSA
O3HAHOMUTH IHO3EMIIIB 200 sIKi OyxyTh iM IIepeaHi.

4. Tlepenik BimomocTeii cxianaetbes Komiciero BiJIIIOBiZIHO 10 BUMOT YaCTHHH
apyroi cratri 6 Ta crarti 9 3akoHy VYkpaimm «[Ipo foctym mo myoivyHOT
iH(opMartii», 3aTBEPIKYETBCS PO3NOPS/HKEHHSM TOJOBH Ta OIIPUIIIOAHIOETHCS Ha
odiuifinomy caiiti oGxepikaaMiHicTpamii.

5. IlpaniBHUKHA, SKMM JOPYYEHO OIpPAalbOBYBaTH NOKYMEHT, IO MiCTHTE
ciy60By iH(OpMAILi0, BH3HAYAIOTHCS TOIOBOO, HOTO 3aCTYIIHUKaMU, KepiBHUKAMU
CTPYKTYPHHUX HiZPO3JILITIB Y PE30IIOLIT 10 TAKOTO JOKyMEHTA.

Uneny mocTifHUX 260 THMYACOBHX KOHCYNBTATHBHHX, AOPAIYMX Ta iHITHX
JONOMDKHMX OpraHiB oOnmepkaaMiricTpamii, sxi He € ii TpaliBHUKaMHU, MOXYTh
TNPaIfOBaTH 3 JOKYMEHTaMH, IO MICTATh CIy>XOOBY iH(OpMAaIli0 Ta BHHOCATHCS Ha
PO3TJIA/L BiAMOBI/IHOTO IOMOMIXKHOTO OPraHy Ha IiICTaBi Pe30IFOLIiT TOJIOBH.

6. Opranizaitist poGoTH 3 TOKyMEHTaMH, 1O MiCTSITh CIIyXGOBY indopmariito, B
o0 IepKaAMIHICTPaNil TOKIIA/[aeThCs Ha 3araIbHUM BiUIiIL.

O6nik, ¢opmyBanHS crpaB, 36epiraHHs Ta BHKOPHCTAHHS JIOKYMEHTIB 3
BiaMiTKamu «JliTep «M», «JIitep «K» Ta «CI» npoBagstscs cexkropamu MP ta PCP.

KepiBHEKA CTPYKTYypHMX Hifpo3ninis obinaepxkamminicTpamii Ta ii amapary
3ICHIOIOTH KOHTPOJI 38 AOTPUMAHHSAM TIOPSAKY IIiITOTOBKH JOKYMEHTIB 3 TpuoM
«Jlst ciy60BOTO KOPHCTYBaHHSY, X 30€piraHHs i BUKOPHCTAHHS.

7.3aranbHUi  BiIAIM 03HAMOMTIOE MpALIBHUKIB amapary, CTPYKTYPHHUX
IiAPO3/iIB, a TAKOXK WIEHIB 1HITNX OpraHiB (BusHaveHux y myHkTi 5 [HCTpYKIiT), SIKi
MalTh NO3BUI Ha Po0OTY 3 JOKYMEHTaMH, IO MiCTATh cyx60By iHdopMariiro, 3
Inctpykuiero g posmuc. :

8. JlokyMeHTaM, Mo MicTaTh CiyxGoBy iH(OPMAIi0, IPHCBOKETHCS rpud
«[lns  cmyx00Boro KopHCTyBaHHs». Ha JOKYMEHTaX, IO MiCTSTh CITy)KOOBY
iH(popMaLiIO, TOAATKOBO IPOCTABISFOTECS BiIMITKH, 30KpeMa 3 [TUTAHb:

MoO1mi3arii — «Jlitep «Mp»;
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KpUnTOrpadivHoro 3axmucTy ciyx0080i indopmarii — «Jlirep «K»;

cneniansHoi iHGopMmartii — «CI».

Karteropii HOKyMeHTIB, Ha SKHUX IIpOCTaBIsIeTbCA BiaMitka «Jlitep «K»,
BH3HAYAIOTHCS HOPMAaTHBHO-TIPaBOBUMHE akTaMu AnMinicTpamii J[epixcnen3s’a3Ky.

9. ITuraHHs I0/I0 HEOOXITHOCTI IPUCBOEHHS IOKYMEHTY Tprda « st ciryxGoBoro
KOPHCTYBaHHS» BHUPIIIYETHCS BHUKOHABIEM a00 IIOCAIOBOIO OCODO0, SIKa MiAIHCYE
JIOKyMEHT, BIIIIOBITHO JI0 IEPENIKY BIIOMOCTEH Ta 3 JOTPUMAHHIM BUMOT YaCTHHH APYTOl
ctarTi 6 Ta crarti 9 3akony Ykpainu «l Ipo goctym go myOniuHoi iHhopMariin.

10. To npuwitHATTS pillIeHHS TPO NPUCBOEHHS JOKYMeHTy rpuda «Jlug
CITy’kOOBOTO KOPHUCTYBAHHS» OCOOH, BKa3aHi B IyHKTI 9 i€l IHCTPyYKITiT, HOBHHHI:

1) mepeBiputH, YU HANEXKUTHh iHQOpPMAIls, SKy MICTHTH JOKYMEHT, IO
KaTeropiii, BU3HAUCHUX y YacTUHi neprmiif cratti 9 3akony Ykpainu «IIpo gocTyn 1o
myOniuHOl iHpOopMAITii»;

2) BCTAaHOBUTH, Y1 HAJIE)XKUTH BIANIOBIIHA iH(OpMaIlisi 10 TaKOl, JOCTYII JI0 SIKOT
3T1JIHO 13 3aKOHOM He MOXe OyTh OOMeXeHO, B TOMY YHCII IIUIIXOM BigHeceHHs i 10
ciry>k00B0i iHpopMarii;

3) mepeBipUTH AOTPUMAHHS CYKYIHOCTI BHMOT, Tepea0avyeHux YaCTHHOIO
apyroro crarti 6 3akony Yipaiuu «IIpo mocTyi 1o my6iniuHoi iHopMaii».

B okxpeMux Bumajgkax NUTaHHS WOJO HEOOXIJHOCTI MPUCBOEHHS JOKYMEHTY
rpuda «/ng cmy>x60BOro KOpHCTYBaHHS» MOXe Oyt posrmsuyro Komiciero 3a
MIOTAHHSM TI0CaI0BO1 0COOH, SKa IMiAMUCYBaTUME JOKYMEHT.

11. 3abopoHsieTbC BHKOPHCTOBYBATH U1 Hepenadi ciry>k00Boi iHpopmarii
BIIKpUTi KaHAJIH 3B’ SI3KY. ,

VY pa3i BUHUKHEHHsS HEOOXITHOCTI B mepeAayi (HaJCHIIaHHI) JJOKYMEHTIB, IO
MICTATh CIY>KO0OBY iH(OpMAIIO, IOPUAUYHUAM 0c00aM, IPOMAICHEKHM 00’ €IHAHHIM
6e3 crartycy 0puAMYHOI 0coOM Ta (i3UYHUM oco0aM, Ha SKUX HE IMOITUPIOIOTHCS
BUMOrH 1i€i [HCTpyKIii, ocTanHi OepyTh Ha cebe MUChbMOBE 3000B’SI3aHHS CTOCOBHO
HEPO3TOJIOIIEHHS] OTPUMAHO] CITyk00Boi iHdopMariii.

KepiBHUKM IOpHONYHHX OCi0, TIpoMajaChKUX 00’€qHaHb 0e3 CcTarycy
JIOpUANYHOI 0coO0M Ta ¢i3WyHi OCOOM 3a PO3TOINIOIIEHHS CIYXXOO0BOI iH(popMaIrii
HECYTh BiJIIIOBIIabHICTh Y BCTAHOBIIEHOMY 3aKOHOJABCTBOM ITOPS/IKY.

12. BignosiiainbHICT 32 OpraHizaiio Ta 3abe3nedeHHs JOTPUMAaHHS B alapari
MTOPSAKY BeAeHHS OONiKy, 30epiraHHs Ta BHUKOPUCTaHHS AOKYMEHTIB, IO MiCTATH
ciy>k00By 1H(pOpPMAIIiIO, TOKJIAHAETHCS Ha TOJIOBY, a Y CTPYKTYPHHX IIiAPO3MdiTax —
Ha X KepiBHHUKIB.

Ocobu, BHHHI Yy TOpYIIEHHI TOPANKY BeNeHHsS OOINiKy, 30epiraHHs,
BUKOPHCTAHHS 1 3HUINEHHS JTOKYMEHTIB Ta IHIINX MaTepialbHUX HOCIIB iH(popMaIlii,
MO MICTATh CIyXO00By iH(popMamlio, ix BTpaTi ad0 pPO3TOJIOMICHHI CITy)00BOI
inopmarii, MO B HUX MICTUTHCS, IPUTATYIOTHCA O AUCIHUIUIIHAPHOI abo iHIIOf
Bi/IIIOBITAIBHOCTI, IEpeI0a4eH0] 3aKOHOJaBCTBOM.
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13. ITizg gac poGoOTH 3 HOKyMeHTaMHu 3 rprdom « LIt CIyK60BOro KOPHUCTYBaHHSDY
3aCTOCOBYIOTECSL ITOJIOXKEHHS IHCTpyKmii 3 MiI0BOACTBAa B OOJNAcHIM jepikaBHii
aaMiHICTpallii, 3aTBEPUKCHOI PO3MOPSIDPKCHHAM TOJOBH OOJIep KaAMiHICTpaItii Bif
12.03.2012 Ne 241, Ta HaIiOHAIPHUX CTaHJAPTiB, L0 PETIAMEHTYIOTH IIOPSIOK
CKJIaIeHHs Ta O(hOPMIICHHS OpraHi3aIiiiHO-POSIOPSIINX TOKYMEHTIB.

CrtBOopeHHs, BIJUpPaBICHHS, IIepe/laBaHH], OJAepXKaHHs, 30epiraHns,
00poO0IeHHs, BUKOPUCTaHHS Ta 3HUIICHHS €IeKTPOHHUX JOKYMEHTIB 3 TprdoM « s
CIIy>kKOOBOTO KOPHCTYBAaHHS» B OOJIepxKaaMiHiCTpalii 3/iiCHIOETECS BiAMOBIAHO 110
BUMOT 3aKOHOZAABCTBA, 1[0 PETYIIOE MUTAHHS POOOTH 3 €JIeKTPOHHUMHE JOKYMEHTAMM
Ta €JIEKTPOHHOI'O JOKyMEHTOO0ITy. :

14. BuxoprcranHsa iHGopMaIifiHuX, TeleKOMyHIKaIiiHuX, indopMaiiiHo-
TEJIEKOMYHIKallIHUX CHCTEM UM 3ac00iB KONiIOBAIEHO-PO3MHOXKYBAIBHOI TEXHIKH,
IO 3aCTOCOBYIOThCS ITiJl dac 00pobku cmyx060Boi1 iH(MOpMartii, 3aiCHIOETECS HA
IICTaBl PO3NOPSKEHHA T'OJOBH 3 JOTPUMAHHSIM BHMOI 3aKOHOJIABCTBA y chepi
3axucTy iH(popmariii.

15. OcobmuBocTi BemeHHs OONKy, 30epiraHHs, mepenadi, NepPeCHIAHHS,
TPaHCIIOPTYBaHHS 1 3HUINEHHS XOKYMEHTIB 3 BigMmiTkooo «Jlitep «K», 3acobiB
KpPHUTOIpadiyHOro 3aXMCTy ciyxk0oBoi iH(opMamii, KIFOYOBHX JOKYMEHTIB,
HOPMAaTHUBHOi, TEXHIYHOi (eKCIUlyaTawmiliHOi) JOKyMeHTalii  BHM3HAYAIOTHCS
HOPMAaTHBHO-IIPABOBUMHM aKTamMu AnMiHicTparii Jlepkcienss’ 13Ky .

16. YV pasi mnikBimauii oOimepkaaMiHicTparlii pilleHHS @Opo IOAANbLIE
KOPUCTYBaHHS JOKyMeHTaMu 3 rpudoM «Jljis Ciry’k60BOr0 KOPHCTYBaHHM» IIPUHAMAE
JIKBlAAIiiHa KOMiCis.

17. NepxaBuuii apxiB Jlyrancekoi oOnacti Hagae KOHCYJBTAIliiHy Ta
METOJWYHY IOIMOMOTY 3 IHTaHb JIIOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTSATH
ciy’k00By iH(opMaIliro, IiATOTOBKHU CIIPaB JI0 IepeAaBaHHs Ha apxiBHE 30epiraHHsl.

IIpuiiMaHHS Ta peecTpanis JOKYMEHTIB

18. IlpuiiMaHHsA Ta peecTpalis AOKyMeHTIB 3 rpudom «Jlist cirykGoBOro
KOPHCTYBaHHS», KpIM JOKYMEHTIB, BKa3aHMX B a03aili APyroMy HbOTO IYHKTY,
3IIHACHIOETHCS TIEHTPANIi30BAHO 3arajbHUM BiIIiIOM. -

IIpuiiManHag Ta peecTpanis MAOKyMeHTIB 3 Tpudom «Jlma ciy:xGoBoro
KOPUCTYBaHHS», SIKi MicTITh BiIMIiTKH «JliTep «M», «Jlitep «K», «CI», mpoBoguThCs
cextopom PCP.

19.V pasi HamxomkeHHs y HepoGouMii wac KOHBEPTiB (IIAKOBaHB) 3
TOOKyMeHTaMH 3 rpudoM «lis ciryx60Boro KOpUCTyBaHHS BOHH MOXYTh IPHMMATHCS
YeproBUM IIPaIliBHUKOM oOnepxaaMiHicTpanii (y pasi HasSBHOCTI IiI01000BOrO
4YepryBaHHS), SKWUM, He PO3KPUBAIOYM, Iepefia€ iX HACTYITHOTO pPoOOYOro IHs JI0
3arajbHOrO BIILTY IIiJi PO3MHUCKY B XKypHaIl 00Ky KOHBEpTiB (IIaKOBaHb) 3a (HOpMOIO
3TiHO 3 JojaTkoM 1.
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20. 3abopoHs€ThCS NOCTABIATH Y HepoOOYHii Yac B obnepxaaMiHiCTpalito
JOKyMEHTH 3 TpuoMm «[laga cimyk60BOro KOPHCTYBaHHS» Y pasl BiACYTHOCTI
IIUT0Z060BOTO YepPryBaHHs.

21. Bximgna xopecnoHpeHuist 3 rpudom «Jlns ciryxGoBoro KOPHCTYBAaHHS» B
o6 epxkaaMiHicTparii PO3KPHBAETHCS NpaliBHAKaMK 3arajibHoro Bimmimy. Ilpu
LIBOMY IEPEBIPAETHCS BiNOBITHICTD KiIBKOCTI apKyIliB, HPUMIpHHKIB, JOAATKIB 10
JIOKYMEHTIB Ta ix peeCTpamnHHx lHI[eKCIB 3a3HaYEHUM Ha KOHBEPTi (IIaKkOBaHHi) Ta y
CYIIPOBITHOMY JIHCTI.

22. 3a BifCyTHOCTI BKNIaJIeHb 260 MOPYIIEHHS iX MiTiCHOCTI (ueBiamoBigHOCTI
KiNBKOCT] apKyIIiB, ZOAATKIB 10 JIOKYMEHTa), TIOIIKOKSHHS KOHBepTa (IIAaKOBaHHS),
110 IPU3BENO 0 YHEMOK/IUBIICHHS IPOYUTAHHS TEKCTY JOKYMEHTA a00 MOXIIHBOIO
HECaHKI[IOHOBAHOTO O3HAWOMJIEHHS 3 HOro 3MiCTOM, a TaKOX HEBIITOBITHOCTI
peecTpaiifHoro iHmeKkcy MOOKYMEHTa 3a3Ha4Y€HOMy Ha KOHBEDTI (maxoBaHHi),
AOKyMECHT HE peecTpyerhes. lIpu mboMy CKIafaeTbest akT 3a (OpPMOIO 3TifHO 3
MOMIaTKOM 2 y IBOX HPUMIPHHKAX, OJHH 3 AKHX Pa3oM 3 OTPUMaHUMM JOKYMEHTaMH
HaJICHUNIA€ThCsL BIANPABHUKOBI, PyTHii 30epiraeTbes y 3arabHOMY Bifiiii.

23. Hapicnani He 3a ajpecoro HOKyMeHTH 3 rpudpom «J[m1 ciyxGoBOro
KOPHCTYBaHHS» IIOBEPTAIOTHCS BiAIPaBHUKOBI 6€3 pO3IIsy.

24.Ilix yac peectpauii BXimHOro moKy™meHTa 3 rpudom «JIs cry*GoBOro
KOpPHCTYBaHH» Ha IEpLIOMYy HOro apKyllli 3a JOIOMOTOI0 PEECTPALifHOro ITamia
3aTalbHUM BIJZIUIOM TIPOCTAaBIAETECS peecTpauilumii imjekc, nata (y pasi
TEPMiHOBOI0 BUKOHAHHS — FO/IMHH | XBUIMHH) OJIEPIaHHS JOKYMEHTA.

Y pasi HaOXOIKEHHSA OO 3araibHOTO BiIiIy KOHBEpTa (makoBaHHS) 3
BigmiTKamu «Jlitep «My, «Jlitep «K» Ta «Cl», a Takox 3 Bigmitkoo «OCoOHCTON
BIIMITKa PO HAJXO/DKCHHS NPOCTABIAETHCS  Ge3NOCepesinbo Ha  KOHBEPTI
(maxoBanHi) i3 3a3HAYEHHAM IOPSAKOBOTO HOMEpA 33 JKyPHAIOM 00Ky KOHBEpTiB
(maxoBaHb) Ta JaTH WOTO OJIEPIKAHHS.

25. O0nik eneKTPOHHUX HOCIIB iH(poOpMaIlii, KHAT Ta IHIDHX BHIAHb, §AKi €
JOJATKaMU [0 BXiJHOTO CYNPOBIZHOTO IUCTA, BEIETHCS OKpeMO BIiJ BXigHUX
HokymeHTiB. Ha cympoBinHOMy JHCTI, SIKWH JOTyYaeThCs O BiANOBiIHOL CIpaBw,
3araJIbHAM BiILIOM IPOCTABIISIOTECS HOMED OOJIIKOBOI (hopMH, HOPSIAKOBUIN HOMEpP
1 aTa B34TTA JOAAaTKA Ha ODJIIK.

26. Peectpariis BXifiHUX, BUXiTHHX Ta BHYTPILIHIX JOKyMEHTIB 3 TprdoM «J{is
CIIy’X60BOr0 KOPUCTYBaHHSM» 3IIHCHIOETECS OKPEMO Bifl JOKYMEHTIB, SKi He MiCTSTh
cityk00BYy iH(popMaLio, 3 JOTPUMaHHAM BUMOTH MO0 ii 0HOPa30BO peectpariii.

Ipu 1pOMy 10 peecTpalifiHOTO iHIEKCY MOKYMEHTa HOJAETHCS BiMITKA «JICK»,
HaITpUKJIIaL;

«54/38 ICK».

Ha noxymeHTax 3 mwrTanb MoO6imizamii Ta chemiaasHOI indopmanii mepen



6

PeECTpaLiiHuM iHAEKCOM IIPOCTABISIETRCS BiMiTKa «M» a60 «CIy, HaNpUKIaL:
«M/251/04-12 ICK»; a6o «CI/03/175 JACK».

BuxinHoMy CynpoBiHOMY JHCTY Ta KOXHOMY MHOJATKy JO HBOTO
IIPHCBOIOETECS BIIACHUM peecTpalliiiiuii iHeKc.

BxigHOMy CyIpoBiZHOMY JIHCTY i ZOZAaTKaMm 0 HBOTO Ha TIAINEPOBHX HOCIIX
TIPUCBOIOETECA OMH HOoMep. Ha koXHOMy MomaTKy Ha JIMIIbOBOMY GOI IIEpIIOTO
apKyIlla IIPOCTaBISE€THCS BiIMITKa, HATIPHKIAL;

«Jlo Bx. 54/51 JICK Bix 01.11.2016».

Ha nomartkax, mo mimsraioTs MOBEPHEHHIO, TaKa BiMiTKa IPOCTABISIETHCS HA
3BOPOTHOMY OOI1i OCTAHHBOTO apKyIlia JOKYMEHTA.

CynpoBinsuil JmcT i3 MpUMITKOIO «Oe3 JoiaTtka — BiAKpuTa iH(pOpMAIis»
TaKOX PEECTPYETHCS Y popMax, 10 BUKOPUCTOBYIOTBCS ISl PEECTpaIlii JOKYMEHTIB,
SIKI MICTATH CIIy>X00BY iH(popMaIiiro.

27. Peectpaniss nokymeHnTiB 3 Tpudom «J{is ciyk6G0BOr0 KOPHCTYBaHHS»
3IHCHIOETBCS B XKypHaIax 3a GOpMOIO 3TiHO 3 momatkamu 3-4 a6o KapTKax.

28.Y pasi peectpamii JgokymentiB 3 rpupom «Jms  ciyx6oBOro
KOPHCTYBaHHS» B €JIEKTPOHHIM 0a3i JaHWX BHUKODHCTOBYIOTBCS CIIEIiaibHi
KOMIT'JOTEpHI ~ IIPOrpamu 3 NOTPHMAHHAM BHMOT IIOAO TEXHiYHOTO 3aXHCTY
indopmartii, BCTaHOBJIEHHUX 3aKOHOJABCTBOM. -

29. 'V pasi peectpallii BXiTHMX, BUXi/JHIX, BHYTPILIHIX JOKyMEHTIiB Ha KapTKax abo
B eJIeKTPOHHIH 6a3i ;aHX OQOPMIISETECS PeeCTPAIHHO-KOHTPOIBHA KapTKa 33 (hOPMOIO
3TIIHO 3 IOZIATKOM 5, 5Ka 32 TIOTPeOH MoXke OyTH JIONOBHEHA iHIITAMM PEKBI3HTAMH.

30. ETan  mpoxomkeHHA JOKyMeHTiB 3 rpudpom «Jlna  cmyx60Boro
KOPHCTYBaHHsI» B 00JaepKaaMinicTparii 0o60B’SI3K0BO MOBHHHI BimoOpaxkaThcs y
peectpaniiinux Gopmax (KypHanax, KapTKax, eJeKTPOHHiM 6a3i JaHuX).

O6aix Bugans 3 rpudom «Jlis ciryxG0BOro KOpHCTYBAHHI»

31. Tupax Buganna 3 rpudom «Jlmst  ciyx60BOro KOPHCTYBAHHSY,
OiATOTOBNEHUH B O6GIAepXaaMiHicTpanil, OGIIKOBYETECS 33 ONHHM ITOPSIIKOBHM
HOMEPOM Y XypHaJi 3a GOPMOIO 3TifHO 3 JOAATKOM 6.

32. BigMiTKa 1po N0/aTKOBO HAJIPyKOBaHi PUMIPHAKM BHIAHHS POGHTHCS Y
KypHaii, Jie BOHH DPEECTpyBalHCs BIIepIle, i3 IPOAOBKEHHAM iX HyMepanii Bix
OCTaHHBOI'O HOMEpa NMPUMiPHUKA TAKOr'O BUIAHHSL.
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O0u1ik esileKTPOHHHX HOCITB iHdopManii

33. O0uix eneXTpOHHUX HOCIIB iHGOpMAaNii (»KOPCTKHX i 'HYYKHX MArHiTHHX
JIUCKIB, KaceT Ta 000iH 3 MAarHiTHOMO CTPIYKOIO, JIUCKIB JUIs JIa3€pHHX CHCTEM
3YUTYBAHHS, HEBL/’€MHOI YaCTHHU MOMYJIB (JIelI-IIaM’Ti TOIIO), Ha fKi [IIaHYEThCS
3aIMCYBaTH CIIyXK00BY iH(pOpMaIifo, BeleThes 3araibHAM BiImiToM y KypHami 3a
(bOpMOIO 3TiIHO 3 HoAaTKOM 7.

34. Ha 3axucHifl 00OJIOHIIi €MeKTPOHHOTO HOCisA iH(opManil (ILTacTMacoBii
Karcyiti THy4KOro MarHiTHOTO JHCKa, KaceTi aGo 60GiHi 3 MarHiTHOIO CTPiuKoI0, Ha
BEPXHBOMY OOl /WCKa I Ja3epPHHX CHUCTEM 3YMTYBAHHS, HEBiq €MHill 9YacTHHI
KOpIIyCy MOAYyJNiB (Iell-laM’sTi TOII0) BKAa3yIOTHCS ITOBHE HaliMEeHYBaHHS
YCTaHOBH, OOJIKOBHH HOMED i aTa B3ATTs Ha OOIK eJIEeKTPOHHOTO HOCIS, rpud «lns
CIIy’)KOOBOTO KOPHCTYBaHHS.

35. O6nikoBHiA HOMEP J>KOPCTKOTO MArHiTHOTO MAHCKA 3a3HAYA€ThCS HA
eTUKETII, IO HAaKJIEIOEThCsl Ha Horo Kopiyci abo Ha OIJIOMOOBaHOMY KOpITyci 6110Ka
9H MIPUCTPOIO, B IKOMY BiH PO3MIII[y€ThCS.

36. HaxneroBanHs Ha eEKTPOHHMI HOCIH iHOpMaIii eTHKETOK 3 06TiKOBIMHE
HOMEpaMu, 3a3Ha49eHUMH Yy NyHKTaX 34 i 35 IHcTpykuii, 3milficHioeTsest y crmocio,
SIKUH BAKJTFOYAE MOKIIMBICTH PO30HPAHHSA IPUCTPOIO 0€3 HOMIKOIKEHHS €TUKETKH, i1
HENOMITHOTO BUIAICHHS (3MiHM) a60 IepeHeceHHs Ha it HOCiH iH(pOopMaIrii.

37. 3ab0opoHsEThCS 3aMUCYBaTH CIyk00BY iHbOpMAIiio Ha €JIEKTPOHHUK HOCIH
iHhopmarlii, He BHeCEHHIT 10 BiIOBIAHOrO XypHATY 06JIKY.

38.Tpudp «lnst ciy6oBOro KOPHCTYBAaHHS» 30epiracThCs 3a ENEKTPOHHHUM
HocieM iH(pOopMaNii 70 MOMEHTY HOro 3HUIIECHHS.

39. 3amina enekTpoHHOrO Hocis imQopmanii 3 rpudom «Jns ciyx60Boro
KOPUCTYBaHHs», AKUH BHHAINIOB 3 I5aly NOiA dYac Jii rapadTiiHOTO CTPOKY,
IPOBaIUTECI  NPEACTaBHUKOM  Oprasisaiii, IO  3JiACHIOE  TrapaHTiliHe
00CIIyroByBaHHs, TULIBKM y NPHMIlIeHHI o6nmepxkaaMiHicTpamii Ta Yy HOPHUCYTHOCTI
IpaliBHUKA, SKOMY Takuii Hocili BUmaHO B YCTaHOBIICHOMY NOpPSAKY. Bkazanwuii
HOCIH 3aMINA€ThCS y PO3MOPSDKEHHI o6MmepkaaMiHicTparii Ui MOJaNbINOro
3HUILCHHS.

3amiHa elleKTpOHHOTO Hocis indopmanii 3 rpudom «J/lus ciryR60BOTO
KOPHCTYBaHHs», IO BHUHINOB 3 Jay M 4ac Jii rapaHTi#HONO CTPOKY, B iHIIO
IOPAIKY HE TO3BOJSETHCA. '

40. PemoHT G1oka 4u TIPHCTPOIO 3 eTEKTPOHHMM HOCieM iHpopMmarii, mo Mae
rpud «/lua ciy:x060BOro KOPHUCTYBaHHS», TIPOBOIUTHCS B obnaepxagMiHicTpaii y
TNIPHCYTHOCT] NpaliBHAKA, IKOMY TaKHil HOCIH B YCTAHOBIEHOMY MOPSIKY BUIAHO, Ta
Yy pasi HeoOXiZHOCTI — mpaliiBHUKA, sSKMil BiImoBimae 3a 3a6e3medcHHS 3aXUCTY
iHdopmartii B  obnnepxanminicTpanii. Y pasi BHHHKHEHHS HeoOXimHOCTI B nepenadi
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32 Mexi olimepxanMiHicTpanii Takoro 6IOKa 9H NPHUCTPOO IS BUKOHAHHS
PEMOHTHHX POOIT eNeKTPOHHMH HOCiH iHdopmawii BuTydaeThcs Ta 3GepiracTbes
TMPAIiBHUKOM, IKOMy BKa3aHHH HOCIM BHI@HUH B yCTAHOBIEHOMY HOPSIKY.

ApyKyBaHHd i pO3MHOKEeHHS JOKYMEHTIB

41. lpykyBaHHs. i PO3MHOXEHHS B OOJNAEPKAIMIHICTpaLii NOKYMEHTIB 3
rpupom  «Jlms  cmykGOBOTO  KOPHCTYBAaHHI» 32  JIOLIOMOIOIO €JIIEKTPOHHO-
O0YHCIIOBANBLHOT T2 KOIMIIOBAILHO-PO3MHOKYBANGHOT TEXHIKH [POBAIUTHCS 3
yPaxyBaHHSIM BEMOT 3aKOHOJIABCTBA y cdepi 3aXUCTy iH(popMallii.

JpyKyBaHHA 1 PO3MHOXCHHS INOKYMEHTIB 3 MOOLTi3amifiHMX MHUTaHb Ta 3
IUTaHb CrenianbHOl indopmarii 3xilicHIoeTsCs paniBHuKaMu cextopis MP ta PCP.

42.Y npaBoMy BepXHBOMY KyTi IepIIOi CTOPIiHKH IOKYMEHTA, IO MiCTHTE
CILyO0BY 1H(bopMau1Io IPOCTABIAIOTECA Tpud «st ciyx60Boro KOPHCTYBaHHS»
Ta HOMEp NPUMipHHKA, HATIPUKIIA:

«J17s ci1y>k60BOr0 KOPUCTYBAHHS
ITpum. No 3».

- Pospobuuk nokymenta 3 rpupom «Jlist ciyxGOBOrO KOPHUCTYBAHHS» MOKE
3a3HAYUTH Ha NOKYMEHTI iH(popMmalilo mpo 3a60poHy Ha HOTro PO3MHOKEHHS
(KOMiXOBAHHA) B iHIINX YCTAHOBAX, HAPHKIA:

«Jlnst cryx60BOTO KOPHUCTYBaHHS
IIpum. Ne 2 '
KomiroBanHro He mimsraey.

Binmitku «Jlitep «M», «Jlitep «K», «CI», HoMep HpUMipHHKA 3a3HAYAIOTHCS
HIDK4e Tprda «J{s cimy)60BOTo KOPUCTYBaHHSM», HAIIPUKIIAL:

« /s ciry>k60BOT0 KOPUCTYBAHHS

Jlitep «M»
[Tpum. No 2»
abo
« st cimy»*60BOro KOpUCTYBAHHS
Jlitep «K»
ITpum. Ne 2y,
abo

«/1ns c1y>k60BOTO KOPHUCTYBaHHS
«CI»
ITpum. Ne 2.
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43. Ha mepuwii¥i cTOpiHII KOXHOTO [0JaTtka A0 JOKYMEHTa, IO MiCTHTE
cinyx60By iH(OpMallifo, BHINE IHIIMX BiAMITOK HPOCTABISIETHCS rpud «Jlns
CIIy’k00BOT0 KOPUCTYBaHHS», HAPHKIIA:

« [l ciy»060BOro KOpUCTYBaHHS
TTpum. Ne 4
HomaTok mo nmucta
JIyrancekoi o6macHoi
JIEPXXaBHOI aJMiHicTpalil
20 p.Ne  ».

Y pasi Komu JOJAaTKU HaJCHIAIOTHCS Pa3oM i3 CYNPOBIIHHM JIHCTOM, ILCIS
TeKCTy JIMCTa IIepe]l MiANKACOM 3a3HAYa€ThCs HAsABHICTH JMONATKIB, iX o6csr,
peecTpaniiiHi iHASKCH 1 1aTH, HAIPHKIIAL:

«JlomaTok: noBiKa PO BUKOHAHHS IUIAHY 3aXO0/IiB i3 BIPOBAKEHHS iHdopmartiinux
cucreM Big 14 ciuns 2017 p. Ne 54/52 JICK Ha 5 apk., npuM. Ne 2x.

Sxmo indopmartis 3 0OMEXEHHM JOCTYIIOM MICTHTHCS TilBKH Y JOJATKY 10
JoKyMeHTa 3 rpuom «Jlis coyxGoBOro KOPHCTYBaHHS», IMif TAaKUM TIpudoM
CTaBUThCS 03HAYKa «(6e3 moaTKa — BimkpuTa iHGOpMaIlis)y», HanpUKIaz:

« st ci1yx60BOr0 KOPHCTYBAaHHS
(6e3 momaTka — BigkpuTa iHdopmaris)
ITpum. Ne 1».

44.Y npyxoBaHux BumaHHAX rpud « [l ciy:x60BOro KOPUCTYBAHHSM» i HOME
IPUMIPHHKA 3a3HAYAIOTHCS HA OOKJIAJUHIN T4 THTYJBHOMY apKylli BHIAHHA. SIKIIO
BUJIaHHS CKIATA€ThCs 3 KUTBKOX YaCTHH, TaKuil rpud 3a3HAYacThes HA KOXKHIM HOro
YaCTHHI, O[O0 MiCTUTH CIyk00BY iH(OpMaIliro.

45. Ha 3BOpOTHOMY 6OIli OCTaHHBOrO apKyilla NPUMIPHUKA JOKYMEHTa, IO
3QIMIIAETBCS Y COpasi  obnjepkaaMiHicTpariii, y HWKHBOMY JiBOMY KyTi
3a3HAYaIOThCS KUIBKICTh HAZPYKOBAHMX IIPUMIPHHUKIB, IIEPENiK HOMEPiB IPUMIPHUKIB
3 HalMEHYBaHHSIMH ajpecaTiB (He Oinmbllle YOTHPHOX), HOMEP IIyHKTY HeperiKy
BiZloMocTe# abo peksizuTh akTa Komicii, 3rinno 3 sxumu indopMalriiio BifHeceHo 10
ciyxk00BOi, HasBa Ta OOTKOBHMH HOMEp eNeKTPOHHOTO Hocis aGo HoMep
aBTOMAaTH30BaHOI'0 pOOOYOro MICI, 3 SIKOTO JIPYKYBaBCS JOKYMEHT, HATPHKIIA/:

«HanpykoBaHO TpH IPUMIipHHUKH.
IIprm. Ne 1 — Min’tocty
IIpum. Ne 2 — Mindiny
IIpum. Ne 3 — no copasu Ne 01.01-55 JICK
ITlyskr 3.7 nepeniky BigoMocTei
APM iHBeHTapHHI HOMED 5».
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~ 46.Y pasi wHaicumaHHA JOKyMEHTa OUIBIN K YOTHPLOM  ajpecaraMm
CKIaa€ThCsl CIMCOK Ha PO3CHIKY, B SKOMY 3a3HAUA€ThCS MEPENiK apecaTis,
IPOCTABIAIOTECS HOMEPH NPHMIPHMKIB, IO BiANPAaBISIOTECA  BiMIIOBIIHHAM
ajipecaTaM, a 3aMiCTh KOHKPETHHX HaifiMeHyBaHb aJpecaTiB Ha JOKYMEHTi pOGUTHCS
y3arajbHEHU HaNKC, HATIPUKIIAL;

«IIpum. Ne 1 — 8 — 3a CIMCKOM Ha PO3CHIIKY;
ITpum. Ne 9 — o cipaBu Ne 01.01-55 JICK».

477. Ha x0XXHOMY IIPHMIpPHUKY BHXiJTHOTO AOKyMEHTa Ta JIOfATKax 10 HhOTO Ha
THIEOBOMY bomi B HI/I)KHBOMy TiBOMY KyTi OCTaHHBOTO apKylla BKa3yIOTHCS
Tpi3BuIIe (Tpi3BHIe, iM’S, O GaThKOBI) BUKOHABIA Ta HOMEp HOTro Ci1yX00BOTO
TenedoHy, HapUKIaL:

«IBaHoB (06452) 2 30 30»
abo

«IBanoB ITerpo Bacumsosuu (06452) 2 30 30».

48. Ilicnst peectpanii cTBOpeHOro nOKyMeHTa 3 rpudoM «JIIs ciyxGoBoro
KOPUCTYBaHHA» HOro YepHETKM 1 PpO3APYKOBaHI BapiaHTH 3HMILYIOTHCS
BHKOHABI[EM IUIIXOM MOJpiOHeHHS a6o IHmMHM cIocoGoM (cmmamoBanHs,
POITUIABICHHS, PO3UMHEHHS TOLIO), AKAH BHKIIOYA€ MOXIMBICTH iX MPOYHTAHHS
Ta BiJHOBJIECHHS.

49. PO3MHOXEHHSI JOKYMEHTIB 3 rpH(bOM «s cmy»)60Boro KOPHCTYBAHHSD)
3[ICHIOETBCA 3aralbHAM  BianinoM abo iHIMM CTPYKTYpHEM MiZpO3ILIOM, 3
J03BOJTY TOJIOBH (IIEPIIOTO 3aCTYNHHKA, 3aCTYIHHKA TOJIOBH) 33 YMOBH O()OPMIICHHS
3aMOBIICHHSI 33 (POPMOIO 3TiJTHO 3 10AaTKOM 8 a60 BiAOBIIHO [0 PE30ITOLIT TOIOBH.

I'onoBa MOXe y BCTaHOBIGHOMY IOPSIIKY JE€NEryBaTH ITOBHOBAKEHHS OO
HaJlaHHA JI03BOJTYy HA PO3MHOXCHHS TAaKMX JOKYMEHTIB KEpiBHHKaM CTPYKTYypHHX
MiAPO3JIIiB, y SKUX JOKYMEHTH ONPalbOBYIOTECS a60 36epiratoTest.

50. Ha XOXHOMY TIpPHMIPHHKY pPO3MHOXEHOTO JOKYMEHTa Bij pyKu
IIPOCTABJIAETECA HOMEP IIPUMipPHUKA.

51. JHoxyment 3 rpudpom «Jls ciry:x60BOr0 KOPHCTYBaHHS», OCPKAaHUN Bix
iHIIO] yCTAHOBY JUIS ONIPAITIOBAHHS OJHOYACHO B KUIBKOX CTPYKTYPHHX IifpO3AiIax,
KOTIIOETHCS y BU3HAYEHOMY IyHKTOM 49 miei Inctpykmil HOPSIZIKY, SKIO PO3POOHUK
JIOKyMEHTa He BCTAaHOBHUB 3a00pOHY Ha HOT0 PO3MHOMXEHHSL.

52. O6IIK PO3MHOXEHHX JOKYMEHTIB, IO MICTATh Ciy*60By iH(bopMmariito,
BEJIETHCS B XKypHAaJIi 32 GOPMOIO 3riHO 3 TOAATKOM 9.
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Hajncuianns fokymeHnTiB

53. HaHCI/IJIaHH}I JOKYMEHTIB 3 rpmbOM «dns cmyx60BOro KOpUCTYBaHHS»
iHIIIM ycTaHOBaM y Mexax VYxpaiHu 3[1HCHIOETHCS PEKOMEH/IOBaHHM TOLITOBAM
BIAIPABICHHAM, IIPO3AiNaMH  yPSAIOBOTO  (DeNB’€repehKoro 3B 13Ky abo
NiAPO3AiIaMy OpraHiB CHEIiaTbHOTO 3B S3KY.

V pasi HaJICHIaHHS JOKYMEHTIB 3 rpudoM « s cny>1<6OBoro KOPHCTYBaHHS»
32 JIONIOMOTO0 IIJPO3ALIIB YpSIIOBOTO (eNba’€repchkoro 3B’sA3Ky abo Opramis
CTIEI3B’I3Ky OQOPMIIEHHS KOHBEPTIB (l’IaKOBaHB) IIOBMHHE BIATOBIATH BHUMOT'aM
HOPMATHBHO-IIPABOBUX aKTiB, IO PErYJIOIOTh AisSUIbHICTH BKA3aHMX ITiIPO3IiiB.

Hancunanus xoHBepriB (makoBaub) 3 Bimmitkamu «Jlitep «K» Ta «CI» B
MexXax  VKpalHM 3IIHCHIOETBCS 32  JONOMOTOI0  IHAPO3ALTB  ypsZOBOrO
(henb 1’ €repebKOro 383Ky 260 OpraHiB CreHiaTbHOTO 3B’SI3KY. v

HapncunanHs noxymentis 3 rpupom «JlIsi Ciayx60BOTO KOPHCTYBaHHSI» 32
KOpJIOH 3MIMCHIOETECS. BiAIOBINHO 710 3aKOHOAaBCTBA. KOHBEpTH (IAKOBAHHS) 3
BiaMiTKoO «Jlitep «K», ampecoBaHi 3aKOpJOHHMM IHILIOMATHYHHAM yCTaHOBaM
pralHI/I HaJICHJIAFOTBCS 32 JIOIOMOI'OKO IiAPO3/IiiB YPsAOBOro (ejiba’ erepchKoro
3B’SI3KY.

Ilepenada ciyx60oBoi indopmanii (HaJcHIaHHS TOKYMEHTIiB 3 rpudom « Il
CITy>k00BOTO KOPUCTYBAHHSD» ) TeJIEeKOMYHIKaIli HHUMH, iH(pOopMartitino-
TeICKOMYHIKalliiHAMY MepeXaMH 3[iHCHIOETHCS JIMIIE 3 BHKOPHCTAHHSM 3acO6iB
KpUITOrpaiqHOTO 3aXUCTy iH(OpPMAIii, IO B yCTAHOBIEHOMY MOPSIKY AOIYILIEH]
JIO eKCILTyaTallii, 3 JOTPHMAHHAM BUMOT TEXHITHOTO 3aXHCTY iH(bOopMarTii.

54. Enextponsi Hocii indopmanii Ta noxymenty 3 rpudom «Jl1s cayxGoBoro
KOPHUCTYBaHH», INO IIUIAraloTh IOBEPHEHHIO, O0OB’S3KOBO HAJCHIAIOTHECS IO
YCTaHOBH 13 CYTIPOBiTHHM JIMCTOM.

Bunanns 3 rpmbOM «Jmst CJIy>K6OBoro KOPHCTYBAHHS» HAJCHIAIOTHCS {HIIMM
YCTaHOBaM pa3oM i3 CympoBifHuM jmcToM 3 rpudom «Jas  ciayx60BoOro
KOPHCTYBAaHHS», B SKOMY 3a3HaYalOThCS HasBU (aBTOPW) BHIAHb, PeeCTpauiiHi
IHIEKCH, KUIBKICTh Ta HOMEPH NPUMIPHUKIB 3 ypaxyBaHHSIM BHMOT HyHKTY 43 wiei

IncTpyxkii.

55. loxymentu 3 rpudoM «Jlnsi  ciayxGOBOrO  KOPHUCTYBAHHSY, SKi
Ha/ICHIIAIOTHCS, IOBHHHI OyTH BKJIAJIEHI y KOHBEpTH a00 YIIaKOBaHi y CIOCIO, SKHii
BUKIIFOYA€ MOXJIUBICTh JOCTYIy Ta IPOYMTAHHS TEKCTY UM PEKBI3UTIB Oe3
ITOPYIIEHHS LiTICHOCTI IAaKOBAHHS.

56.Ha xomBeprax (©AaKOBAaHHIX) 3a3HAYAIOTBCA ajgpeca Ta  MOBHI
HalMEeHYBaHHS yCTaHOBH-OJIEP)KyBada 1 BigupaBHWKa, peecTpamiiiHi iHZEKCH
BKNQJICHUX JOKYMEHTiB i3 mnpoctaBneHHsM Biamitkun «JICK». 3a6oporserscs
BKa3yBaTH IPi3BULIA i OCAIM KEPIBHUKIB YCTAHOBU-O/IEPXKyBaya, a TAKOXK IIPI3BHIIA
BUKOHABIIIB JIOKyMEHTIB i Ha3B¥ CTPYKTYPHHX IIi {PO3IiiB.

EnexrponHi Hocii iHpOpMarii yiakoByIOTECS B OKpEMHIi KOHBEPT (TAKOBAHHS),
Ha SIKOMY BKa3yIOThCS JIaTa Ta peecTpalifHui iHIeKC CympoBiIHOTOo IHCTA.
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57.Y pasi HalcunaHHA JOKYMEHTIB, sIKi NOBHHHI GYTH PO3KPHTI IIEBHO
TIOCaI0BOI0 0CODO0 YCTAaHOBH OCOOMCTO, iX yIAKOBYIOTH B OKpEMHit KOHBEDT, Y
NpaBoMy BEPXHBOMY KyTi sixoro Hmkde rpuda «J{mst ciayx60BOro KopucTyBaHHS»
IPOCTABIAETHCS BiMiTKa «Oco6UCTOY, a B #0ro HIKHIM Npasiif YacTHHI BKa3ylOThCs
nocaja, mpiseuimie, iM’s, mo GaTekoBi (imimiamm) opepxyBada. Taxuii KOHBEpT
BKIIQIAETHCA B iHNMH, 10 O(GOPMISIETBCS BiANOBIAHO XO BHMOI, BH3HAYECHHX
IYHKTOM 56 wi€i Iuctpykunii. ¥ niBoMy BepxXHBOMY KyTi KOHBEPTa HPOCTABISETHCS
BigMiTKa «[ToaBiliHuUM KOHBEPT.

58. Y pasi HaJcunaHHs TOKyMEHTIB 3 MOGLIi3aliiHAX MATAHb Ha KOHBEPTAX
(MaKoBaHHsX) TOAATKOBO IPOCTABILIETECA BimMiTKa «JIitep « M.

59. HapcminanHs JOKYMEHTIB 3 MOOUI3AllifHUX MHTAHL B OIHOMY KOHBEPTI
(TaKoBaHHi) 3 JOKYMEHTaMH, [0 CTOCYIOTHCS iHIINX IUTAHb, HE JO3BOJIACTHCA.

60. Y pasi HazcunanHs JOKyMeHTa, o Mae Biqmitky «Jlitep «K» a6o «Cly»,
HOTO BMIIIYIOTh B OKpeMHH KOHBEpT, y IIPaBOMY KyTi sKoro Hukdue rpuda « s
CILy’KOOBOTO KOPHCTYBAaHHS» IIpocTaBisieThest BinmiTka «Jlitep «K» aGo «Cl», a B
HIKHIW TpaBili 4YacTHHI 3a3HAYAIOTBCS II0CANa, MHPI3BHINE, iM’S, MO OaTHKOBI
(iminianm) onepxyBada. Takuii KOMBEPT BKIANAETHCS B 1HIIMH, IO 0pOpPMIITETHCS
BIANOBIZHO /O BUMOT, BH3HAYEHHX MyHKTOM 55 miei Incrpykuii. V JiBOMY
BEPXHBOMY KyTi KOHBEpTa POCTABIAETACA Biqmitka «IlonBilHuit KoHBEpTY.

61. 3aboponsieTscs HajAcUIaTH 3a Mexi Vkpainu BujanHS 3 rpudom «lis
CIy’)KOOBOTO KODHCTYBaHHS» 3 METOK0 KHHrOOOMiHy a60 eKCIOHyBaHHS Ha
BIAKPUTUX BHUCTABKaX, IPE3CHTALISX.

DopmyBaHHsI BHKOHAHHX JOKYMEHTIB y ClIPaBH

62. Bukonani JoxymeHTH 3 rpudom «Jnis cryx60Boro KOPHCTYBaHHD)
TPYIYIOTBCS Y CHPaBU 3TIJHO i3 3aTBEPDKEHOIO B OOJNAEpKaMiHiCTpaIlii 3BeIeHO0
HOMEHKIIATYpOIO cmpaB. Jl03BOJNAETBCA AONYYaTH IO cupaBd i3 rpudom «Jlis
CI[y)kOOBOrO KOPHCTYBaHHS» JOKYMEHTH 3 BiJKPUTOIO iH(OPMALIEI0, AKIIO BOHK
CTOCYIOThHCSI IUTAHb TAKOI CIIPaBH.

JlokymeHTH 3 MOOIMI3aNiWHAX THMTaHB JONYJAIOTHECS 1O crpaB 3
MoOiisaniiHol poboTH, 10 MAarOTh BiAMITKY «Jlitep «M», a TOKyMEHTH 3 IUTAHb
crieniaibHoi iHdopmaltii ~ 1o crpas 3 BigmiTkor «CIy.

JIOKyMeHTH, IO CTOCYIOTBCS OpraHisauii pPeKMMHO-CEKPeTHOI pPOGOTH B
obmnzepxkanminicTpanii, ¢opmyroThcs y copasu B cektopi PCP  mpanisamkoM,
BiIIIOBIIalbHAM 33 BUKOHAHHS TAKOTO BUIY POOIT.

63. Jlo HOMEHKIAaTypH CNpaB BKIIOYAIOTHCS BCI JOBiAKOBI Ta peecTpamiiini
KapTOTEKH, JKypPHAIX PeecTpalii Ta 00Ky JOKYMEHTIB 3 rpudom «JIi1s ciayx60Boro
KOPHCTYBaHHS.
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64.V rpadi HoMeHKIaTypu cnpaB «lHIEKC CIpaBH» OO HOMEpa CIpPaBH 3
JOKyMEHTaMH, 0 MaroTh Ipud « {111 ciyk60BOro KOPHCTYBaHHS», MPOCTABIIETHCS
Bigmitka «JJCK», Hanpuknan:

«01.01-55 ACK».

65. Ha oOxmaauHIi CIpaBH, INO MICTUTh JAOKyMeHTH 3 rpudom «Jlas
CIIy’kOOBOTO KOPHCTYBaHHS», Y IPaBOMY BEPXHBOMY KYTi MPOCTABIISIETHCS BiaAMITKa
« 15t cry»)00BOTO KOPUCTYBAHHS.

66. V pasi xonud B obiaepxkaaMiHicTparii CTBOproeThCs moHa 50 TOKYMEHTIB
Ha pik 3 rpudoM «lis cayxkO60BOTO KOPHCTYBaHHSI», IX IOIIBHO (OPMYyBaTH B
OKpeMi CIIpaBH 3a BUAaMH (HaKa3H, iIHCTPYKIIil, TUTAHU TOMIO).

67. SIxmo B obiepxaaMiHiCTpaLii CTBOPIOETHCS MeHMI K 50 TOKYMEHTIB Ha
pik 3 rpudomM «Jl1s ci1y>k60BOro KOPUCTYBaHHS, HOMEHKJIATYPOIO CIIPaB MOXKe Oy TH
nepenbadeHo (GopMyBaHHS ONHi€l CIpaBH i3 3aroloBKoM «J[OKyMeHTH 3 IpHdoM
«ng  cimyx60Boro kopucTyBaHHS». CTpok 30epiraHHS Takol ChopaBd He
BCTAHOBJIIOETECS, a Yy BIANOBiAHIA Tpadi HOMEHKIATYpPH CIIPaB IMPOCTABIAETHCS
BinMmiTka «EK», sxa o3Hagae, IO CTpOK 30epiraHHsS CIOpPaBH BH3HAYACTHCA
EKCIIEPTHOIO KOMICI€l0 amapary oOijepkagMiHICTpallii 3 IpOBEIEHHS EKCIIEPTU3H
IIIHHOCTi JOKYMEHTIB (ali — eKCIepTHa KOMIiCifi), sfKa YTBOPIOETLCI Ta i€
BiAnoBigHO 10 IlopsiKy yTBOpeHHs Ta AisIBHOCTI KOMICii 3 IPOBEAEHHS €KCIIEPTH3H
'LIHHOCTI JOKYMEHTIB, 3aTBepKeHOoro roctanoBoro Kabinety MinictpiB Vkpainu Biz
08.08.2007 Ne 1004 (Odimiiinuii BicHuk Yxpainu, 2007 p., Ne 59, ct. 2346).

68. ExcneprHa KOMICis micis 3aKiH4eHHS pOKY BUBYA€E KOXKEH apKyIll CIIPaBH
«JloxymenTr 3 rpudom «Jlns ciry:x00BOro KOpHUCTYBaHHS» i 3a IOTpeOH mpuiiMae
pimeHHs mpo ii mnepedopMyBaHHS. JIOKyMEHTH TmOCTiHHOTO 30epiraHss, IO
MICTATECS y clpaBi, GOpPMYIOTECS B OKpeMy CIpaBy, sKii HAJa€TbCSd OKPEMU
3arojIOBOK Ta sIKa JOJAaTKOBO BKJIIOYAETHCS 10 HOMEHKIATYPH cripaB. JloKkymeHTH
TUMYaCcOBOrO 30€piraHHs 3aMINAIOTBCS y Takil CIpaBi 3TiJHO i3 3aTBEpPIKEHOO
HOMEHKJIATYpOIO CIIPaB.

69. SIxmo y cmpasi i3 3aronoBkoM «JlokymeHTH 3 rpudom «Jlis ciay)6GoBoro
KOPHUCTYBaHHS» MICTATHCS JIMIIE JOKYMEHTH THMYACOBOTO 30epiraHHs, BOHA MOXKE
He mepeOpMOBYBATHCS, a CTPOK 30epiraHHs TaKoi CIIPaBd BH3HAYAETHCS
HaWJOBIIMM CTPOKOM 30€epiraHHs JOKyMEHTIB, IO MiCTAThECs B Hill. Bigmitka «EK» y
rpadi HoMeHKnaTypu crnpaB «CTpoK 30epiraHHs» 3aKpECIIOEThCS 1 3a3HAYAETHCS
YTOYHEHHH CTPOK 30epiraHHs.

70. JlokyMeHTH 3 IUTaHb MOOLTIi3allii Ta crelianbHoi iHpopMaliii 36epiraroThes
B OKpeMHX poOoumx mamkaxX, Qymisipax abo IaKkeTax, Ha SKMX 3a3Ha4aroThCs
IIpI3BHUIIA Ta iHiIiaNny IpaliBHUKIB, SIKi MalOTh [IPaBO iX PO3KPHUBATH.

Poboui manku, Qyrnspu abo makeTd 3 TaKUMH JOKYMEHTaMH OIE€YaTYIOTHCS
0COOHMCTOI0O HOMEPHOIO METAJIeBOIO IIE€YAaTKOIO IAaIliBHUKA, KN Oe3[0CepeNHbo 3
HUMM IPAITIOE.
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71. loxymenTn 3 BinMmitkoro «Jlitep «K» 30epiratoTbcs okpemo Bin iHmmx
JOKyMEHTIB Ta JONy4aloThCs MO CIOpaB, IO (OPMYIOTECS IIPAIiBHUKOM
cexropy PCP, BiamoBiiaTeHIM 32 BUKOHAHHSM TaKOrO BUIY POOIT.

72. OcobnuBocTi 30epiraHus cnpaB 3 JOKyMEHTaMH TOCTiHHOTo 36epiraHus 3
BiaMiTKOIO «JliTep «K» Bu3HavaroThest AnminicTpaniero JJepsKCrenss’ a3Ky.

KopueryBanns nokymenramu

73. Bxinni, BuXigHi, BHYTpilnHi HOKyMeHTH 3 rpudoM «JIis ciyx60Boro
KOPHUCTYBaHHS» MEPENAIOTLCs MPAI[iBHUKAM BIJIIOBITHO MO PE3OJIONIN roNoBH abo
M0T0 -3aCTYNMHKKIB, KEPIBHUKIB CTPYKTYPHUX ITi{PO3IiIiB.

Crpasu 3 rpudpom «Jlns ciyk60BOro KOPHCTYBaHHsS», MO 36epiraloTses y
3arajgbHOMY BifiJi, BHJAIOTBCS Y THMYacOBE KOPHCTYBAaHHS HpaliBHUKaM
o0 tepKaMiHiCTpallii Ha MifCcTaBi 3aMOBIEHHS 32 (OPMOIO 3TiHO 3 momarkom 10,
pe3osonii rojoBu abo 3aTBEPHKEHOTO TOJOBOIO CIIMCKY IpPalliBHHKIB, SKi MArOTh
HPaBO IPAIfOBATH 3 BiJIIOBITHOIO CIIPABOIO.

Hormyck mpaniBHuKiB o6naepxxaaMinictpanii 10 poboTu 3 JTOKYMEHTaMH, IO
MICTATH Cilyx60By iH(opManio 3 muTaHe MOGLII3anii abo crerniansHOl iHbopMmarii,
3[IMCHIOETBCS Ha THACTaBI CIHMCKY, CKJIaIeHOro cektopamu MP T1a PCP i
3aTBEPIIKEHOTO T'OJIOBOIO. :

74.CnpaBn Ta BupaHHS 3 TpuboM «Jlng ciyk60BOro KOPHCTYBaHHSD
BHJIAIOTECS y TUMYACOBE KOPUCTYBAaHHS i IPHAMAIOTHCS il PO3MUCKY B KypHali 3a
(dhopmoro 3rigHo 3 gogatkoMm 11.

75. Po6Gota 3 mokymMeHTaMu 3 IUTaHb MOOLII3ALIT Ta CHemiaIbHOl iHpopMarrii
IPOBOJMTECS B OKPEMO BHJIICHMX i HAJIEXHHM YHHOM OONAJHAHUX CIYXOOBHX
OPUMIIICHHSX 3 JOTPMMAHHAM BUMOT, SKi YHEMOXJIMBIIOIOTH O3HAalOMIEHHS 3i
3MICTOM TaKUX HOKYMEHTIB CTOPOHHIX 0Ci0.

76. Ilix yac npuiiMaHHS CHpaBH BiX MpaliBHUKA NPOBOIMTECS IIEpPEBipKa
HAasBHOCTI KOXHOIO apKylla BCIX J[JOKyMEHTIB CIpaBH BiJHOBIJHO g0 ii
BHYTPIIITHBOI'O OTIKCY.

77. Cnpasu 3 rpudom «/Ij1 ciry60BOr0 KOPHUCTYBaHHS», IO 36epiraloThcs B
apxiBl amapaTry, BHJAIOTBCS Yy THMYAcOBE KOPUCTYBAaHHS IPAIliBHUKAM iHIIHAX
CTPYKTYPHHX MiZPO3AUIB oOijepxkaaMidicTpanii Ha mifcTaBi 3aMOBJIEHHS 3a
(hopmoro 3riIHO 3 JomaTKoM 12.

Ilpo Bumady cmpas 3 rpudom «JIIg cixykOG0BOTO KOPHCTYBAaHHS» 3 apXiBy
amapary poOWThCA 3ammMc y KHM3l BHOadi cmpaB y poOoui mpHMilneHHS
o0IIepKaaMiBicTpaIlii.

78. Cnpasu 3 rpuom «/Ind ciy>x00BOr0 KOPHCTYBaHHS» BHAAIOTHCSA JUISL
TAMYaCOBOT'0 KOPHCTYBAHHS Ha CTPOK, 1110 HE IEPEBUIIYE OTHOTO MiCSILISL.
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79.3a HasSBHOCTI NMHCBMOBMX KIIOIIOTAHB IHIHX YCTaHOB ab0 HpHUIHCY Ha
NpaBO  TPOBEOCHHA  IEPEBIPKM  3TiAHO 3  HAJAHUMU  3aKOHOAABCTBOM
IIOBHOBaXXCHHAMH JTIOKYMEHTH 3 rpudomM «Jlisi ¢y 60BOro KOpucTyBaHHI», X KOIIii
I BATATM 3 HUX 32 THCHMOBHM JO3BOJIOM 200 DPE3ONIOI[i€0 TONOBH (IEPLIOro
3aCTYIHUKA, 3aCTYITHUKA I'OJIOBH) MOXYTh BUIABATHCS IIPALBHUKAM iHIIMX YCTAHOB.

Ha munisoBoMy 6oL miATOTOBNEHHUX KOIiH JOKYMEHTIB y PaBOMY BEPXHBOMY
KyTi IIEpHIOro apKylla JOKYMEHTa IpOCTaBIfeThcsa BimMmitka «Komis». Butarz 3
JIOKYMEHTIB O(OPMIIIOTECS Ha BiIOBIHOMY GJIaHKY.

80. Komii JOKyMeHTIB Ta BHTATM 3 HHX 3aCBIAYYIOTECS HAYAIEHUKOM
3araJlbHOIO BIJAUTY, HAPUKIA:

«3TiAHO 3 OpHTiHATIOM ‘
Hauanbhuk 3aransroro Bigainy (miamuc) O.O.IIpoxoneHko
20 ciuns 2017 poky».

81.Ilicist o3HalioMneHHs 3 HOKyMeHTamMu 3 rpudom «Jlus ciayx6oBoro
KOPHUCTYBaHHS» Ha 3BOPOTHOMY OOl 3amMTy abo MPHIMCY HA IPaBoO IPOBEICHHS
TIePEeBIPKA POGHUTECS 3aITUC TIPO JOKYMEHTH (peecTpalliifHi JaHi, 3arooBKy), 3 SKUMH
O3HaMOMIIEHO IIPAI[iBHUKA iHIIOI YCTAHOBH.

82.Y pasi nmotpebu NpamiBHHUK iHIIOI yCTAHOBH POOHTH BHUTATH 3 BUIAHMX
HoMy TOKyMeHTIB 3 rpudom «Jlis ciyx60BOro KOPHCTYBaHHS» Y pOGOYOMY 30LINTI,
IO Mae 3a3Ha4YeHMi Ipud, SKWH MiCNs 3aBEepIICHHS pPOGOTH 3 JTOKyMEHTaMH
HAJICHIIAETHCS YCTAHOBI, 0 poOKIIa 3alIAT Ha 03HAOMIICHHS.

Bxasani poGoudi 30IIMTH PeecTPyIOTECS B XKypHATi 06J1iKy pOGOYHX 30LIHTIB,
10 BEJIEThCS 3a (POPMOIO 3TiZHO 3 JoAaTKoM 15.

PoGoumii 30IIMT HyMepyeThCs, NPOLIMBACTLCS, 3aCBIMUYETHCS IIiIHCOM
Ha4aIbHUKA 3aTaIbHOTO BiJUILTY i CKpIIUTIOEThCS IeyaTKoko (6e3 306paskeHHs rep6a).

83. IIpariBHUK iHINOI yCTAHOBH MOXE O3HAOMMTHCS 3i 3MiCTOM JIOKYMEHTa 3
rpudom «Jljist CITy*k60BOr0 KOPHCTYBAHHS», OTPHUMAHOTO BiJl iHIIOT YCTAHOBH, JIMIIE 32
IIMCBMOBOIO 3TOZIO0 YCTaHOBH — PO3POOHHUKA TAKOTO JJOKYMEHTA. 3a3HaueHa BUMOTa He
TIOIIMPIOETECSA Ha IPE/ICTABHUKIB OpPraHiB JIEP)KaBHOTO Harisuy (KOHTPOJIO) Mif Hac
BHUKOHAHHS HUMU BIJIIOBITHUX (DYHKIIIH 3T1iIHO 13 3aKOHOJABCTBOM.

84. 3a00pOHSETLCA BUKOPHCTOBYBAaTH CIy)OOBy iH(OPMAIIO, L0 MICTHTHCS B
JOKyMEHTax 3 Irpudom «Jlist ciry:x60B0T0 KOPHCTYBaHHS, JUIS BIIKDHTHX BACTYIIB ab0
oIyOIIiKyBaHHs y 3aco6ax MacoBoi iHGOpMaril Ta IeMOHCTPYBAaTH TaKi JOKYMEHTH Ha
CTeHJaX, y BITpUHAX Ha BiJKPHUTIX BUCTaBKaxX abo B iHImX TPOMAJICEKIX MIiCI[SIX.

Y pasi HaxxomxeHHs 10 obnnepaaMiHicTparii 3amuTy Ha iHbopMarito, 1o
MICTHTBCS Y IOKYMEHTI, IKOMY HPHCBOEHO Ipud «Jliist ciTyk60BOr0 KOPHCTYBAaHHSY,
TIePErs TaKoro JOKyMEHTa 3MAIMCHIOETECSA 3 ypaXyBaHHSIM BHMOT IIyHKTy 86 miei
THCTPYKIi 3 MeTOO MepeBipKU Bi/MOBIAHOCTI 3anUTyBaHOi iH(GOpPMANii CyKymHOCT
BHMOT,, TIepe/ibadeHuX YaCTHHOK Apyroio cTatti 6 3akony Ykpainu «IIpo nocrym o
myOnidHoi iH(opMalii» momxo o6MeXeHHS nocTyny mo iHdopmaliii Ha MOMEHT
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HaJIXOJUKSHHS 3aluTy. ABTOPOBI 3aIMTy HAJaeTbes iH(opMmalis B Tilf yacTHHi,
JOCTYTI O SIKOI BiAIOBITHO JI0 BKA3aHOTO 3aKOHY He 0OMEXEHO.

3a HaABHOCTI B 3aNMTyBaHOMY HOKyMEHTI iH(popMarmii 3 0OMexeHuM
AOCTYIIOM AJIs Ha/ICHJIaHHS 3allUTyBa4yeBl BUT'OTOBISETHCS MOIrO KOMif, B SKiil
CJI0BA, PEYCHHS YU 300paXEeHHs PETYIIYIOTECS Y CIIOCIO, SIKU BUKIIOYAE TTONATIBIIE
BiITBOPEHHS PETYIIOBAHOTO. 3 TAKOI KOIIii JOKyMEHTa BUTOTOBIISETHCS iHIIa KoTTis,
JKa HAJCWIAETBCsS 3anmTyBadyeBl. Komis 3anmTyBaHOro JOKyMEHTa, IO
peryInyBanacs, 36epiracThcs pa3oM 3 JOKYMEHTaMH LIO/IO BiMOBiTHOIrO 3amuTy Ta
MOXe BUKOPHCTOBYBAaTUCA  IIOBTOPHO B  pasi HaJXOMKEHHS IO
obmepxxaAMiHiCTpalii iHmoro 3amuTy Ha iH(OpPMawilo, MO MiCTHTBCS y TaKOMy
JOKYMCHTI.

Ilepernsin nokymeHTiB 3 rpudom
«/la1s1 ¢Jry’k00BOr0 KOpHCTYBAHHSD>

85. Ilepermsin  moxkymenTiB 3 TpupoM «Jlist CiyGOBOro KOPHUCTYBAHHSD)
NPOBOTUTECA 3  METOIO IIATBEP/DKEHHS HASBHOCTI  a0o BiI[C}’THOCTi B HHX
BiIOMOCTeH, IO CTaHOBISITEH CIYKOOBY 1H(1)opMamfo HE pialie HiX OJUH pa3 Ha
I’ SITh POKIB.

CxacyBanus I‘pn(ba «I[Jm CIIy>)XOOBOTO KOPHCTYBaHHS» 3JiICHIOETBCSI 3a
BiZICYTHOCT] 3aKOHHMX Mi/ICTaB JUI1 OOMEXEHHs Y JOCTYIIi JI0 CIlyk60Boi iHpopMmarii,
SIKi iICHYBaJIM paHilIle.

Iepernsin noxymenTiB 3 rpudom «J[is Ciry)kGOBOr0 KOPHCTYBAaHHI» 3 METOIO
MOJKITHBOI'O CKaCyBaHH: I'pHda 000B’I3KOBO 3MIMCHIOETHCS i1 Yac MiITOTOBKH:

cIpaB JJIs IX epefadi o apXiBy arapary;

noxkymentis HamionanbHoro apxisHoro ¢omay s ix mepenadui Ha IHOCTiliHe
36epiranHs 10 JlepkaBHoro apxiBy JIyranchkoi o6JacTi.

86. Pimennst nmpo cxacyparHs rpuda «Jlis ciy>k60BOro KOPHCTYBAHHS» Hu
HOro MmigTBepIKeHHs npuiMaeThess Komiciero a6o BimoBiaHOW KoMicicro yCTaHOBU-
TIPABOHACTYIIHKA YH YCTAHOBH BHINOIO pIBHS, SKIIO obnnepxanMiHicTparis
IIPAINIMHATIA CBOIO HisUTbHICTE.

87. 3a pimenusam Kowmicii cTpox 06MexeHHs JOCTyITy JI0 cripaB (JOKyMEHTIB)
MOJKe OYTH IPOTOBKEHHUIA.

88. Pimenns Kowmicii odopMiisieThest IpoToKoIoM, 110 TIMTACYETHCS TOJIOBOIO
i cexperapem Kowmicii Ta Habupae YMHHOCTI 3 MOMEHTY 3aTBEP/UKEHHs IPOTOKOIY
TOJIOBOIO. Y TIPOTOKOJNI 3a3HAYarOThCA BHAM NOKYMEHTIB, iX peecTpamliifmi nami,
3arOJIOBKU Ta HOMEPH 34 HOMEHKJIATYpOIO a0 OMHCOM CIpaB, 3 SKAX 3HIMAETHCS
rpud «/lis ciryx6oBoro KOpHCTYBaHHSI» ab0 CTPOK OGMEKEHHS JOCTYIY IO SIKAX
IPOJIOBKEHO.

Butsr 3 poTokoiy abo Horo 3acBifueHa KOllis [IepeiacThes pa3oM 3i CIIpaBaMu
JI0 apXiBy amapary, a y pasi nepefadi 1oKymenTiB HanjoHansHoro apxiBHoro hommy
Ha mocTiiine 30epiranns — 1o Jlep>xaBHoro apxiBy Jlyrancekoi o6acTi.
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89.IIpo ckacysanHsa rpuda «Jlus ciryKGOBOTO KOPHUCTYBAHHS» ITHCEMOBO
MOBIJOMIISIOTBCS BCi YCTAHOBH, SIKAM HAJICHIIABCS TAakHi NOKYMEHT. 3a HOTpeGH
MOXYTh HaJCHUIATUCS BUTATH 3 IPOTOKOITY 3acimands Komicii.

90.Ha oOKmaguHKax CHpaB Ta OOKyMeHTax rpud «Jmst ciayx6oBoro
KOPHCTYBAHHS» IOTallacThCAd MPAIiBHUKOM 3arajbHOr0 Bifjily -  IUIIXOM
3aKpECIICHHsI TOHKOK PHMCKOIO Ta 3a3HAYEHHS HUDKYE Ha BUIBHOMY BiIl TEKCTY MicCIi
JaTd 1 HOMepa BiJNOBIAHOrO MNpOTOKOdAy 3acimamus Kowmicii. Takxi BigMmiTku
BHOCSITBCS JIO PEECTpallifHuX Ta 00IIKOBHX (OPM, HOMCHKIATYPH Ta OLKCY CIIPaB.

Iinroroeka cnpas 10 nepeaadi
HA apXiBHe 30epiraHHs Ta 3HHIICHHSA

91. Excrieptrza IIHHOCTI JOKYMEHTIB 3 rpudoMm «Jlus ciayx6oBoro
KOPHCTYBaHHS» Ta IX IIJArOTOBKAa JO apXiBHOTO 30epiraHHs 3OiMCHIOIOTHCS B
YCTaHOBIIEHOMY 3aKOHOJIABCTBOM IMOPSIKY.

Y KiHIIi KOXHOI 3aKiH9eHOi crpaBH 3 rpudoM «[st Ciry60BOro KOpHUCTyBaHHSD
Ha OKpPeMOMy apKylli pOOMTBCS 3aCBiIdyBajIbHHI HANKC, B SAKOMY 3a3HAYAIOTHCH
1)paMH i C10BaMK KiNBKiCTB apKyIIIB y CIIPaBi Ta BHYTPIIIHBOTO OIHCY, & TAKOK:

HASBHICTH JIITEPHUX 1 IPOIYIEHUX HOMEDPIB apKyIIliB;

HOMEPH apKyIliB 3 HaKJIeeHMMH HOTOrpadisiMu, KpecIeHHSIMH, BUPI3KaAMH TOITIO;

HOMEPHU BETUKODOPMATHHX apKYIIIiB;

HOMEDPH KOHBEPTIB 3 YKIIAJECHHIMU;

KUTBKICTh apKyIIliB YKIAIeHb. .

ITicst 3aCBiMyBaNbHOIO HAIMCY HPAIBHHUK, KUl cOpPMyBaB CIIPaBy, CTABUTH
TiAMKAC i3 3a3Ha9eHHAM IIOCAMM, IPI3BHINA i JATH, SKMH 3aCBigdyeThcs IIEYaTKOIO
3arajlbHOro BiUTiTy. Yci HacTyNHI 3MiHH y ckiaji crpaBu (NOIIKOIKEHHS apKYIIiB,
3aMiHa JOKYMEHTiB KOIisIMM, IOPYYCHHS HOBUX J[OKyMEHTIB) 3a3HAYAIOTECA Y
3aCBIIIyBaIbHOMY HAIKC] 3 HOCHIAHHSIM Ha Bi/IIOBIIHUM pO3IOPAIIMiA TOKYMEHT.

Crpasu 3 rpudom «Jlns ciayk00BOro KOPHCTYBaHHS» IICISA IPOBEACHHS
eKCIIEPTHU3H IIHHOCTI JOKYMEHTIB, IO MICTATHCA B Hil, i JUIMBAIOTHCS Y€PE3 YOTHUPH
IPOKOJIM CIEIialbHUMK CYpPOBUMHU HHTKaMH abo aparBoro. CIpaBu MOCTiHHOTO Ta
TPUBANIOro (IOHAJ JecsATh pPOKiB) CTPOKiB 30epiraHHs Ta 0Co06OBi cIpaBH
ONpPAaBIAIOTHCS Y TBEPAY OOKIAUHKY .

92. CupaBu mOCTIHHOTO 1 TpHBasoro 30epiranHs 3 rpudoM «JIjs Ciryx60BOro
KOPHUCTYBaHHs» Ta 0COOOBi CIIPaBH BKIIFOYAIOTHCS Y BiINIOBIAHI OTUCH CIIPaB PasoM 3
JAOKYMEHTaMH, 0 MICTATh BiIKpHTY iHopMamiro. IIpu oMy B omuci mo HoMepa
cripaBu Ta y rpadi «Iagexc crpasu (ToMy, YaCTHHM) 3 JOKyMeHTaMH 3 rpudoM «Jls
CIIy>k00BOT0 KOPUCTYBaHH» AoaacThes BiamiTka «JICK».

93.1lix yac nmepenadi cmpas 3 rpadoM «Iis ciryxGoBOro KOPHCTYBaHHS» HA
noctifire 36epiranaa go JlepxxaBHoro apxiBy Jlyrancekoi o6macTi ycraHoBa —
(GoHIOYTBOPIOBAaY pa30oM 3 aKTOM IIpUIMAaHHS-TICpefaBaHHs CIpas, OQOPMIIEHHIM B
YCTaHOBJIEHOMY TNOPSAKY, nonae JlepxaBHoMy apxiBy Jlyrancekoi oGnacti JucT, y
SIKOMY BH3HA9a€ThCS NOPANAOK KOPUCTYBAaHHS TAKHMH CIIPABAMH.

i
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94. BuitydeHi 1y 3HEINEHHS 3a PE3yJIBTATAME €KCIEPTH3H LiHHOCTI CIIpaBH 3
rpuomM «lsi ciy:x60BOr0 KOPHCTYBaHHS», CTPOK 30epiraHHs SKHX 3aKiHUMBCH,
BKJIIOYAIOTECA /10 aKTa PO BHIYYEHHs JUIA 3HHUIINEHHS JOKYMEHTIB, He BHECEHHX JI0
HarionansHoro apxisHoro (GoHmy (mami — akT Impo BHIIyYeHHS JOKYMEHTIB), IO
CKJIaNa€ThCsl  BIATIOBIMHO JO BHMOTI, YCTAaHOBICHHX INOJO  BCIX CIIpaB
obnaepxaaMiHicTpanii B imomy.

95. llokymentH, cnpaBu, BumanHs 3 Tpudom  «Jlus CiIyX00BOTO
KOPHUCTYBaHHS, BUITyYEHI LISt 3HHIICHHS €KCIIEPTHOO KOMicCi€ro
obinepxanminictpanii (zani — EK) y cknajii He MeHIIe TpbOX WieHIB, HiISraioTh
3HUINCHHIO IIUIIXOM MOApiOHEeHHS HociiB indopmanii abo B immmii cmoci6
(CrianoBaHHs, PO3IUIABICHHS, PO3YMHEHHS TOIIO), SIKHH BHKIFOYAE MOKIHBICTD iX
IIPOYMTAHHS Ta BiTHOBIICHHS.

EnexTporHi Hocii inpopmarii 3HHIYIOTECS 860 IIepepodIIOTEC Y CIIOCIO, o
BUKIIIOYA€ MOXJIUBICTh TIOBHOrO ab0 YaCTKOBOTO BiHOBIIEHHS 30epexeH0l Ha HHUX
iH(popMarii. ’

96.B axri mpo BWIyYeHHS NOKYMEHTIB POGHTBCS 3alHC HPO 3HUINEHHS
BIINIOBITHAX OKYMEHTIB, CIIPaB i3 3a3HaUYeHHSM IIPi3BHII, iHimjanis wienis EK, ix
IIINCIB, NaTH 3HUIIEHHS, HAIPHKIAL;:

«Cnpasu Ne 01.01-54 ICK, Ne 01.01-55 JICK,
3HMIIEHO NUISXOM HOAPiOHEHHS.

I'onoBa EK (migmuc) IT.1.B

Cekperap EK (mmigmuc) I1.I.B

10 smrororo 2017 p.».

97. Iicist 3HUINEHHS NOKYMEHTIB 3 rpadoM « /s cily60BOro KOPHCTYBAHHS
B 00JIKOBUX (opMax (KapTKaX, >KypHajlaX, HOMEHKIATYpaX CIpaB, OIHCAX CIIpaB
TPUBAJIOro (MOHAA [ecATh POKiB) 30epiraHHA pPOOUTBCS BiAMiTKa «JIOKYMEHTH
3HHUIIECHO. AKT BiJ 20 p.Ne  ».

98. Teneonni Ta agpecHi JoBinHUKH, cTeHOrpadiuni 3amucy 3 rpudom « s
CIly’k00BOTO KOPHCTYBaHHs», APyKapChKUl Opak, BUSBIEHMI I 4ac IPyKyBaHHS
BUNAHb {3 BKasaHWM TrpuOM, MOXYTh 3HHIIYBaTUCS 6e3 aKTa NPO BHIyYECHHS
IOKYMEHTIB, ajlé 3 BiIMITKOO B 00J1ikoBUX (hOpMax, o 3aCBITUY€ThCS IiIIACAMU HE
MEHIIl K TPHOX MpPAaliBHUKIB amapary obIiepxajaMiHicTpanii, ki HpoBelM Take
3HUIICHHS.

3abesneuenns 30epeskeHOCTi JOKYMEHTIB
Ta HPOBEJICHHS NIePeBipKH iX HASABHOCTI

99. Cripasu 3 rpudom «Js ciry’kG0BOro0 KOPUCTYBAaHHI 3 JAaTH 1X CTBOpPEHHS
(Hanxomxenns) 30epiraloTecs 3a Micuem (opMyBaHHS cmpaB  3rigHO i3
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3aTBEPIDKEHOIO 3BENICHOI0 HOMEHKJIATYPOIO CIIPaB JI0 MOMEHTY iX mepejiadi B apxis
arapary.

100. loxymenTtn i cmpaBu 3 rpupom «Jlna ciyxGoBoro KOPUCTYBaHHS»
30epiraioThest y madax, ceiiax, o po3TamioBaHi y ciryxGoBuX IPHAMIIICHHIX a00
cxoButiax apxisy. llladwu, ceiidu, cayxGosi npuMimeHHs, cxoBHIIA apxiBy IMOBHHHI
Ha/lI{HO 3aMHKATHUCS 1 ON€YATyBATHCS METATCBUMM MEYaTKAM. '

IMopsinky BUrOTOBNEHHS, BeNCHHS OOJIKY, BUKOPHCTAHHS METAIEBHX IICUATOK
Ta BeJIeHHs 007Ky 1mad, ceiiis i KIroUiB Bifl HUX BH3HAYAIOTHCS TOJIOBOIO.

30epiraHHs TOKYMEHTIB i crpas i3 rpudom «J[1s cinyxGoBoro KOPUCTYBaHHS»
3[IACHIOETECSA TpaI[iBHUKAMH, sKi Ge3nocepefHbo OTPHMANH iX I pPO3IHUCKY, y
CHOCI0, 10 YHEMOXIIMBIIIOE JOCTYII O HEX CTOPOHHIX 0Ci6.

101. loxymentt 3 rpudom «Jua ciyxGoBoro KOPHCTYBaHHS» MOXYTh
nepeOyBaTd y MNpAIiBHMKIB HA BHKOHAHHI MPOTSTOM CTPOKY, HEOOXiMHOTO s
BUKOHAHHJ 3aBJaHHA, 332 YMOBH JOTPUMAaHHS BUMOT iX 30€piraHHs, BH3HAYEHHX
myHKTOoM 100 miei Incrpyxkiii.

102. Ilepenaya moxymeHTiB 3 rpudom «Jl1s ciayxGoBoOro KOPUCTYBaHHS
CTPYKTYPHHM IHIPO3iJIaM 3ifiCHIOETBCS 3aralbHAM BiIILIOM 3 IPOCTABJICHHSIM
BIJIIOBITHOT BiAMIiTKH B 06IiKOBHUX dbopmax.

Ilepenaya onmepXaHWX y 3araJbHOMY BiIIili JOKYMEHTIB 3 rpudom «Jlst
CITy>kKOOBOIO KOPHCTYBaHHS» BCEPe[UHI OIHOTO CTPYKTYPHOTO HiAPO3ALTY st
BUKOHAHHS (O3HAHOMJIEHHS) BiX OJHOrO MPAIL[BHUKA CTPYKTYPHOIO MiIPO3ALTY
{HIIOMY MpAIliBHUKOBI TOTO CaMOro IiJPO3/iNy 3miHCHIOETBCS BiJIIOBIAHO IO
Pe30IIEOLLiT KepiBHUKA CTPYKTYPHOTO IIiAPO3IiTy.

OsHalioMJIeHHS Bi0OyBacThCA IIIIXOM IIPOCTABJI€HHA [JaTH 1 MigIHCY
KEPIBHMKA CTPYKTYPHOTO IiPO3/idy Ha PE30JIFOLLL.

103. 3aboponsieThes mepeMimeH s JOKyMeHTIB 3 rpupoM «Jlis CIIyK00BOTO
KOPUCTYBaHHI» 3 OAHIEI CIIpaBH 0 iHIIOI 0€3 MOBIMOMIIEHHS 3arajbHOTO BIILTY.
Ilpo BCi mepeMillleHHs AOKYMEHTIB poOIATHCA BiAMOBIAHI BiAMITKH B 001iKOBIX
dbopmax, y TOMy 4HCITi BHYTPIiIIHIX OIHCAXx.

Bumyuenns cnpaB abo okpemuX IOKyMeHTIB i3 cmpaB 3 rpudom «Jlns
CIly)X60BOTO KOPHCTYBaHH®» 3a0ODOHSEThCA. B OKpeMHX BHIAIKax Ha MifCTaBi
PIIIEHHS CIIYOTO CyZAMi, CyAy 3arajbHMi BiIJIii 3a MHCHMOBOIO BKA3iBKOO TOJOBH
3[ifCHIOE BAJIYY€HHs OpUTiHANiB HEOOXIJHUX TOKYyMEHTIB abo CIIpasB. Ilpm npomy y
3aralbHOMY BiAZIUI IOBMHHI 3aTUITHTHCS IIPOTOKOJ PO BITYYEHHS JOKYMEHTIB 3 1X
3aCBITYCHUMH KOIIiSIMH. '

104. Toxymentn 3 rpupom «Jlna  cayxGoBOro KOPHUCTYBaHHSI» HeE
AO3BOJIETHCS. BUHOCUTH 33 MEXi 0OJaepxanmiHicTpallii, KpiM BANajakiB mepexadi
JIOKYMEHTIB Ha BUKOHAHHS y CTPYKTYDHI IZPO3ZUIH, IO PO3TAIIOBYIOTECS MO3a
MEXaMH OCHOBHOT'O MPHUMIIIEHHS OOnAepXKaaMiHiCTpalii, Ta y pa3i BHHHKHEHHS
HEOOXiHOCTI B iX Y3TOJ/DKEHHI, Ii/IMCAHHI B yCTaHOBAaX, PO3TAIIOBAHUX y Mexax
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OJIHOI'O HACeJIeHOro IyHKTy. BuHeceHHs nokymeHTa 3 rputdom «Jlis ciyx60Boro
KOPUCTYBaHHSA» 3a MEXl oOnnepXxaaMiHicTpamii 34iliCHIOEThCS Ha IiacTaBi
pesooLii ronosu (¥Horo 3acTynHuKa) abo KepiBHHKA CTPYKTYPHOTO MHifpO3ZiNly, B
AKOMY TaKMd JOKyMEHTH (HOro MpoeKT) MiAroToBieHo. IIpu IOMY JOKYMEHT
MoBUHEH OyTH BKIaJeHHH y KOHBepPT a0o yHmakoBaHMI y Takwif cmocif, mo6
BUKJIFOYUTH MOXKJIUBICTH OT0 MPOYUTAHHS.

105. Oco0i, Biaps/pKeHiit 10 iHIIOro HaCEIEHOro MYHKTY, 3a00POHAETHCS MATH
npu cobi noKyMeHTH 3 TprdoM «{ns cimyx60BOro KopucTyBarss». Y pasi morpebu
TaKi IOKYMEHTH HaJICHIIAFOThCS 38 IPU3HAYEHHSM JI0 IOYATKy BiIpsOKSHHSL.

106. B oxpemux Bunajfkax, 30KpeMay pasi TepMiHOBOTO I103aILIAHOBOTO
BIJIpsA/DKEHHsI, ToNIoBa (HOro 3acTyIHHK) CTABUTH HA JOMOBIMHIMN 3amucii KepiBHHKA
Bi/ITIOBITHOTO CTPYKTYPHOTO MiJPO3MIily Pe30JOLilo, 3TiHO 3 SKOK Ja€ M03Bil Ha
IIEPEBE3CHHS TOKYMEHTIB 3 TpudoM « I ciy’x60BOT0 KOPHCTYBaHHS» IO iHIIOTO
HaceJIeHOro MyHKTY 3a YMOBH, IO iX IIEPEBOZUTHUMYThH I'PYIIOK0 y CKIIaji HEe MEHIIe
ABOX IPALlIBHHUKIB, sIKi TOBUHHI BUKOHYBaTH POOOTY 3 HUMH 3 JOTPHMAaHHIM 3aXOJIiB,
IO YHEMOXKITMBITIOIOTh HECAaHKI[IOHOBAHEe 03HAHOMIICHHS 3 TEKCTOM TaKUX JIOKYMEHTIB.

107. Cran opramizamii poOGOTH 3 HOKyMEHTamy, WI0 MICTATh CIyXGOBY
inpopmanito (HagBHiCTE Ta Qi3WYHEE CTAaH JOKYMEHTiB, CIpaB, BHUAAHb,
CJICKTPOHHKX HOCIiB iH(popmanii 3 rpudoM «Jlmst ciy’kGOBOro KOPUCTYBAHHSY), HE
piflle HDK OAMH pa3 Ha piK IEPEBIPSETHCS KOMICi€l0 3 IHTAaHB POBEAEHHS
IePeBIPKA HAsBHOCTI JIOKyMEHTiB 3 rpupoM «Jlis ciyGOBOrO KOPHUCTYBAHHSD
IICJIst 3aBEPINEHHS JiTOBOIHOIO POKY Ta GJOPMYBaHHS CIpAB.

Crpox mpoBefieHHS IIepeBipKM Ta CKIaA KOMICii 3 muTaHb i NpoBemeHHS
BU3HAYAIOTECS BiATIOBITHAM PO3IOPAIKEHHAM [OJIOBH.

Jlo cknany xomiciii 3 muTaHR NPOBENCHHS IIEPEBIPKM HASBHOCTI JOKYMEHTIB 3
rpuoM «Jlnst ciyxGoBOro KopucTyBaHHD 3 BiaMitkamu «Jlitep «My, «Jlitep «K»
Ta «CI» 3aiy4aroThes nume ocobu, JOMyIeHi 10 pOOOTH 3 TAKUMHE JOKYMEHTAMH.

108. IlepeBipka HasBHOCTi CIpaB Ta BuAaHb 3 rpudom «J{us ciyx60Boro
KOPHCTYBaHHsS» B apXiBi, y pasi 36epiranus moxax 1000 Takux cIpaB Ta BHAAHB,
IIPOBOUTHLCA HE Pi/lIe HiXK OAUH pa3 Ha IT’SITh POKIB.

109. Pesynbratu mepeBipok, BkazaHuX y myHkTax 107 i 108 miei ImcTpykmii,
0(OPMILIIOTECS aKTOM 32 (HOPMOIO 3TiJHO 3 JogaTkoM 13.

[NpaniBHuK, IKOMy CTajo BiZOMO IpO (aKT BTPATH JOKYMEHTa, IO MiCTHUTE
Ciy)k00By iH(pOpMalifo, Ta IPO MOXIWBE DO3TONOIIEHHS BiMOMOCTEH, IO
CTaHOBIIATH CIYX0OBy iH(OpMaIiio, HEBIIKIANHO JONOBigac KEePiBHHKY CBOT'O
CTPYKTYPHOTO WiApO3MiNy, SKuH y NHChMOBil dopMmi TepmiHOBO iHdOpMye mpo
Takuii (aKT rojoBy Ta HauaJlbHUKA 3arabHOTO Biaily.

VY pasi BTpaTH JOKyMEHTa, IO MICTHTH CIyOOBY iH(pOpMAIlif0, MHCEMOBO
IOBIZIOMIISIETBCS.  YCTAaHOBI, Bif sKOi Ile NOKyMEHT oTpumaHo. IIpo BTpary
JOKyMEHTa, IO MICTUTh Cily060By iHpopMmarito, 3ibpaHy mig Yac HOpoBamKeHHS
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OIE€PaTHBHO-PO3IIYKOBOI, KOHTPPO3BiMyBalbHOI, OBGOPOHHOI JisIBHOCTI, a60
MOJKJIMBE pO3TOJNOIICHHS TakKol CioyX00Boi iH(OpMAIi NOBIHOMISETBCS TAKOX
Vopasnigmio CBY B Jlyrascekiii o6macti i3 3a3HaueHHSIM OGCTaBUH BTpaTH
AO0KyMeHTa (PO3TOJIOIICHHS BiIOMOCTEN) Ta PO BXUTI 3aXO.H.

VY pasi BTpaTd, BiICYTHOCTI BIZOMOCTEH @O MiCI[€3HAXOKEHHS a00
BUHUKHEHHS MiJO3PH PO MOXIUBHHM IOCTYI CTOPOHHIX 0ci6 mo imgpopmarnii aGo
JOKyMeHTa, AKMM HaJlaHa BiaMiTka «Jlitep «K», 3acobiB kpunrorpadigaoro 3axucry
ciyx060Boi  iHpopmarii, TexHiuYHOI (eKCIUTyaTamifiHOT) TOKyMeHTaIlii, KIIOYOBHX
JI@HKMX HEeBiJKIIa/IHO MACEMOBO iHOpMYyeThest AMiHicTpanis [epikcer3B’s3Ky.

110. ®axktu BIpaTé NOKYMEHTIB ab0 pO3TONOLIEHHS BiOMOCTEH, SIKi MICTSATH
ciyx00By iHopMmatito, poscrinye Komicis. Jiist posciigyBanms okpeMux (aKTiB BIpatd
JIOKyMEHTIB a00 PO3TONOIIEHHS BiToMOocTel, siki MiCTSTh ciry>60By iH(opMario (raii —
PO3CITiTyBaHHs), 32 PO3HOPSDKEHHSIM TOJIOBUA MOYKE YTBOPIOBATHCS CIIeL{ialIbHA KOMICIsL.

111. Coemianena  Komiciss Mae IpaBO OTPHMYBaTH Bif IIPAIiBHHKIB
obGinepxanMiHicTpanil MUCEMOBI Ta yCHI NOSCHEHHS 3 ITUTaHb, IO € IIpeAMETOM
posciminyBanus, ButpeOyBaTH HeoOXimHi jgokymentn (iX Komii), OIIsLEaTH
MIPUMIITIEHHS 1 CXOBHIIIA.

112. Ynenn Kowmicii Ta cmemiambnoi komicii HecyTh mepcoHabHY
BIIMOBINANBHICTG 32 IOBHOTY, BCeGIUHICTE 1 OO’€KTHBHICTH BHCHOBKIB
PO3CIITYBaHHS, HEPOSTOJNOMIEHHS OTPUMaHOi iHQpopMamil, $Ka CTOCYeThCS
PO3CITiTyBaHHS.

113. 3a pesynpTatamu po3ciifyBaHHs, sike TPUBA€E HE JOBIIE HiXK OTHH MiCAIpb,
CKJIaJIa€ThCs aKT, IO nignucyerbes wieHamu Kowmicii abo cmemianbsHoi KoMicii Ta
IIOZA€ThCS TOJNIOBI HA 3aTBEPDKEHHS. 3a HAsSBHOCTI OOIPYHTOBAHMX IPOLO3MIIif
BIAIOBIAHOI KoMicii, mpuifHATIX Ha ii 3acifjaHHi, CTPOK MpOBe/IeHHs PO3CIIiLyBaHHS
MOke OyTH IIPOJOBXKEHO 3a PE3OTIOLIE0 TOJIOBY He OLIBII K HA OIWH MiCSIIb.

PoscrifyBanus OYMHAETBCSA 3 JAaTH IiJIHMCAHHS POSHOPA/PKEHHS IIPO HOTro
IIPOBE/ICHHS Ta 3aBEPLIYyETHCSA TATOI0 3aTBEPPKEHHS aKTa PO OTPUMaHi pe3yNIbTaTH.

114. B oxpemoMy posimi akTa Ipo pe3yJbTaTH IPOBEIEHHS PO3CIiyBaHHS
3a3HAYalOThCAd OOCTaBHHM, NPHYHHHA Ta YMOBH HACTAHHS BiIMOBIOHOIO BUIAJIKY,
piBeHh  3amOAifHOI ImKOAM abo  HEraTHBHOIO BIUIMBY Ha  JISUIBHICTH
obGnmepxaMiHicTpalii, a TAKOXK HABOIUTHCS IEPENTiK BTPAdeHAX JIOKYMEHTIB.

115. BigmiTka Ipo BTpaTy MOKYMEHTIB BHOCHTHCS 3arajlbHAM BiUIUIOM IO
peecTparifiHux Ta o6nikoBux (GopM i3 3a3HAYEHHIM peecTpauifHuX JaHUX aKTa TIPo
pe3yabTaTH NIPOBEAESHHS PO3CITi Ty BaHHS.

116. JloBinka mpo NpHYMHM BTPAaTH HOKYMEHTIB, MiANKCAaHA KepiBHHUKOM
BIATIOBIZHOTO CTPYKTYPHOTO IiIPO3/Iily, IlepelaeThcsi MO apXiBy amapary mis
BKJIFOYEHHH 11 10 CIIPaBH.
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Oxopona ciy:x60Boi indpopmanii mix uac
MI>KHAPOIHOTO CHiBPOGITHHITBA

117. PileHHs mpo MOXIHMBICT IPHIOMY 06JIAEp KaIMiHICTPALIEI iHO3EMHIX
JleNeraliif, rpyr, OKpeMUX iHO3EMHHX IPOMaJISH Ta 0ci6 6e3 rpoMassHCTBa (mami —
1HO3eMIli) TMPHMMAETECA TOJIOBOIO abo #Horo 3aCTYyIIHUKOM, BIANOBIAAJIbHUM 34
Oprai3aifito IpuifoMy Ta pobOTy 3 iHOZEMIIIMH.

118. Opranizanito mpuiioMy iHO3eMUiB i HpoBeneHHs poOoTH 3 HMMHU
3abesmedye  JlemapraMeHT 3O0BHINIHIX 3HOCHH, 30BHIITHOSKOHOMIYHOI Ta
1HBECTHUIiHOI AisTbHOCTI (Hami — Henaprament).

119. [lenapramentoM pa3oM 3 iHIIMME CTPYyKTYPHHMH IiAPO3ILIAMH, IO
OepyTh y4acTb y mpuiioMi iHO3eMIUIB, 32 y4acTiO yIpaBIiHHS HepxxaBHOi ciyx0un
CHELIaTbHOTO 3B’S3Ky Ta 3aXUCTy iHpopMmalii Ykpainu B JIyrancekiit oGmacTi
PO3poOIIsEThCS MporpaMa IPHHOMY 1HO3EMITIB, SIKa IIOBUHHA MiCTHTH:

BIIOMOCTi IIpO iHO3eMIIiB, HaliMEHyBaHHS TX MOCAK, a TAKOXK iH(popMaIrio mpo
MiANPHEMCTBO, yCTAaHOBY, OpraHi3alilo, SKy BOHHM IMpPEACTABIISIOT, nepion
nepeOyBaHHS B 00JiIepKaIMiHiCTpalii; .

METy NPUAOMY iHO3EMLIB, NEPEliK MATaHb, SIKi INAHYFOTHCS TS OOTOBOPEHHSL.
Ingopmantis npo AisieHiCTE 06GIAEPKAAMIHICTpAITil, KA MOXe GyTH IOBEIeHa MO
iHo3eMUiB abo iM nepenaHa, 3a3HAYAETHCS Y IOJATKY 0 IPOrPAME;

CIIUCOK IMOCaN0BHUX 0Ci0 obimepxaaMiHicTpallii, BiOBiNANBHEX 32 IpAKOM
iHO3eMIIiB 1 BUKOHAHHS iHIIKAX 3aBJaHb, OB’ A3aHKX 3 nepeOyBaHHIM iHO3EMIIB B
obinepxaaMinicTpanii (i3 3a3HaYeHHIM 3MiCTy TaKUX 3aBIaHb);

Iepetik CTPYKTYpHUX TiApo3gimiB (i3 3a3HaueHHAM NpHUMIIIEHB, UEXiB,
JUIBHULE, Tabopartopiii), sxi BiJIB1IyBaTUMYTHCS 1HO3EMI[SIMH,

IepestiK Micllb Ta HOPSTOK 3aCTOCYBAHHS iHO3EMISMH KiHO-, (OTO-, aynio- i
BiZleoaniapaTypH, iHIIHX TEXHIYHUX 3aCO0iB;

MapIIpyTH i HIOPSITTOK IIepecyBaHHs iHO3eMIIiB TEPUTOPIEIO
o6IepxKaqMiHiCTpaIlii;

1HII HeoOXiIHI 3aX0/H.

Ilporpama mpuiioMy iHO3eMIiB 3aTBEpIXKYEThCS TOJNOBOKO abo  HOro
3aCTYIHHKOM, Bi/IIIOBiNATbHIM 32 OpraHi3aliio NpuiioMy Ta poGoTy 3 iHO3eMIISML.

120. SIximo mix gac mpuiioMy iHO3eMIIiB IependadaeThes repeiada iHO3eMIISIM
B YCTaHOBJIICHOMY 3aKOHOZABCTBOM IIOPAJIKY CIIyk00Boi iHdopmanii, sxa Oyia
3i0paHa mig 9ac MPOBAKEHHS OMNEPATUBHO-PO3NIYKOBO, KOHTPPO3B1IyBIBHOT,
OOOPOHHOI JiAIBHOCTI, TONI0Ba 260 3a HOro JOPYYEHHAM JUPEKTOP Henapramenty
CBO€YACHO iH(OpMye y muceEMoBiit Gopmi Yupasninas CBY B JIyraucokill o6nacti
PO CKIIaj iHO3eMHOI Aeneramii (Ipymu) i3 3a3HavYeHHAM HPI3BHIL, iMEH i mocan ii
4JIeHiB, nepion mepeOyBaHHS Ta MeTy BimBimaHHs obnaepxxaaminicrpanii. Pazom i3
3a3HAYEHOIO IHPOPMALIEI0 HAJICHIIAETHCS KOILisl IPOTpaMy MPUHOMY iHO3EMIIiB.
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121.3 wMeroro 3anoGiraHHs BHTOKY ciyxk60Boi im(popMmarii BimomocTi,
JDOKyMEHTH Ta iHINi MaTepianbHi Hocil iHbopmamii 3 rpudom «Jlng cmayx6oBoro
KOPHCTYBaHHS», 3 SKAMH IUIAHYETbCA O3HAHOMHTH iHO3eMIiB abo siki OymyTh iM
HaJlaHi, oliHoroThCs KoMiciero 1o 3aTBepmKeHHS IpOTrpaMy TIPUMHOMY iHO3EMITB.

Pimenns Kowmicil opopMiseTscss akToM TIpo pe3ynbTaTH IPOBEICHHS
€KCIIEPTHO] OLIHKH, III0 3aTBEPHKYETHCS FOJIOBOIO.

122. AXT 1Ipo pe3yNnbTaTé NPOBEICHHS eKCIEPTHOI OI[iHKY IIOBUHEH MIiCTUTH:

JaHl OO TiJICTaB TIPOBEAECHHS €KCIIEPTHOL OLiHKY;

HA3BY, peecTpaliliii naHi, rpud 0OMeXeHHS JOCTYIy JO JIOKYMEHTa, HOMEp
Hocis 1HbopMallii, sIKa € MPEeAMETOM €KCIIEPTHOI OLIHKY;

Ha3By Ta BHJ HOCig iHopmarii, #oro peectpariiini JaHi, CTOPIHKM, IIyHKTH,
abzany Ta iHION JaHi mOAO iHGOpMAIlii, SKa MICTHTH BiJJOMOCTi, IO CTAHOBISTH
ciryx060By iH(dOopMariio;

 chepy KUTTEMIANBHOCTI IepKaBH, sKiif MOe OyTH 3aBAaHO IIKOIH BHACIIIOK
OIPHITIOIHEHHS TaKoi iH(opMallii, Ta 00IPYHTYBaHHS TAKOT'O BUCHOBKY;

IYHKTH MEPEIKY BIJOMOCTEH, MI0 CTaHOBILITH CIYXKOOBY iH(pOpPMAILIO, IKAM
BiIMOBIAIOTH HAsBHI B MaTepialbHUX HOCIAX iH(OpMaIlii BilOMOCTI;

HaliMEHyBaHHs OpraHy Jep)KaBHOI BIaJH, MiCIEBOIO CaMOBDSIyBaHHS,
iHOro cy6’exTa, IO BHKOHYE BIAJAHI YUPaBIiHCHKI (YHKIIl BigIOBIZHO 10
3aKOHOJIABCTBA i € PO3MOPSTHIKOM 3a3Ha4€HOI CIIyk60B01 iHpopMarIii.

123. Hocii indopmarii 3 rpudom «[ist ciyxG0BOro KOPUCTYBAHHSI» MOXYTh
OyTH HaJaHi A7 03HAHOMIIEHHS 1HO3EMIIM IIiCiisl BUIYYEHHS 3 HUX BimoMocTei, o
CTAHOBIISATH CIYKOOBY iHpOpMAIIifO.

124. Axmo Kowmiciero B Hocisx iHpopManil He BUSBIEHO BKa3aHoi iH(opMarii,
HaJIaHU# TaKMM HOCIAM Tpud « st ciry’k60BOro KOPACTYBAHHSD MiIJISATa€ TEPETILY
BIATIOBIZHO 10 ITyHKTY 85 i€l [HCTpyKIii.

125. Ilepenaua inozeMusaM ciyx60Boi iHdopManii 3HifCHIOETECS 3 HO3BOIY
TONIOBW, AKOMY BiIMOBiZHO 10 IyHKTY 4 wiei IHcTpykmii HamaHo mpaBo
3aTBEP/PKYBaTH Hepellik BiJoMocTedl, abo MOro 3acTyIHHKA, YHOBHOBAKEHOTO
rOJI0BOIO HA MPUHAHATTS TaKOT'O PillIEHHS.

126. Iligroroska npuMilieHs OOIAEP X KaqMiHICTPAIlii )i IPHHAOMY iHO3EMIIiB
nepenbayac NPUIKHEHHS B HHX pOOIT, NOB’s3aHMX 3 OOpOOKOK CIyk60Boi
inpopmariii, BIIydeHHsS TOKYMEHTIB 3 rpudoM «Jlist ciy)GoBOro KOPHCTYBaHHIY,
IPUXOBYBaHHS a00 MacKyBaHHS BHPOOIiB (CTEHAIB), HAOYHOI MOKyMEHTAIlii, IO
MICTSTH CIIy>K00BY iHbOpMAILito.

Taki npuMilmmeHHsS K0 MOYATKy 1X BiBiyBaHHS 1HO3EMIUIMH Ta ICHS HOTO
3aBEPLICHHS [EPEBIPAIOTECA NPAIliBHUKAMH yIpaBliHHs JlepkaBHOI ciIyxOu
CIICLjalIbHOTO 3B’513Ky Ta 3axucTy indopmanii Yipainu B JIyraHcokiit o6macri. I[Ipo
pe3yNbTaTH IEPEBIPKH CKIANAEThCS OBiJKa y MOBUIbHIA (opMi, a BKasaHi B Hiif
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BIZIOMOCTi BHOCATBCSA [0 BIiANOBiAHOI Tpadu XypHairy O0OJiKy 3ycTpiuei, mo
BelleThest JlemapraMenToM 3a hopMoro 3rifHO 3 momaTkoM 14.

127. ITosHOBaxkeHHs 0ci6 06Imep)aaMiHiCTpaIii, BiAIOBiTaTBHEX 3a Ipuiiom
1HO3eMIIiB 1 TPOBeNEeHHsS POOOTH 3 HUMHM, BH3HAYAIOTHCS IIPpOrpaMol0 pobOTH 3
IHO3EMIISIMH, a4 TAaKOXK IMCHMOBHMM DO3IOPSUDKEHHSMH TOJOBH Ta IUpeKTopa
Henapramenty. Ilpanisauku o6naepxkaaminicTpanii, sxi GepyTs y4acTh y mpuiiomi
1HO3€EMIIiB i TpoBeIeHHI pOGOTH 3 HUMH, TOBHHHI iSTH JIIIE Yy MeXax IIOBHOBAXEHD
Ta 3a0e31e9yBaTH OXOPOHY Ciyk60Boi iHdopMarii.

128. 3a6oponstersess My 4ac mpuioMy Ta IPOBEACHHS poboTr 3 iHO3EMIIMHU
3aMIIATH iX y CIy)KOOBMX NPUMIINCHHSX i HA TEPUTOPIi obnxepxanmiHicTpanii 6e3
CYHPOBOJTY.

Y BHHSTKOBHMX BUIAJIKaX 3a PIIEHHSM TOJOBH CyIpPOBiJ IHO3EMINB MOXKe He
3[IfCHIOBATHCS 32 YMOBH BHKOPHCTAHHS HA MapIipyTax iX CIIifyBaHHs TeXHIdHEX
3ac001B OXOPOHH Ta CIOCTEPEIKEHH.

129. lenaprameHT 3a pesynbTaTaMu IPAHOMY iHO3EMIIB CKIanae y JOBUIBHI
¢opMmi 3BIT PO BUKOHAHHS MPOrPaMK POGOTH 3 IHO3EMITAMIL, B IKOMy 3a3HATAIOTHCS:

BiIOMOCTI PO 1HO3EMIIiB, 3MICT IIPOBEICHNUX 3 HAMU Oecipg;

iHopmanis, ska BHKOPHCTOBYBasacs i Gynia HepeaHa iHO3eMIISM, nepesik
BIATIOBI/IHMX MaTepialbHUX HOCIiB indopmanii (HoKyMeHTIB, HayKOBO-TE€XHIYHO]I
JOKyMEHTallii, 3pa3kiB BUpOGiB TOII0);

indopmanis, oTpuMana Bij iHO3eMIIiB;

TIPOIIO3HLIi Ta peKOMEHAL| 3a pe3yIbTaTaMy Bi3UTy 1HO3EMIIIB.

130. 3BiT PO BHUKOHAHHS NMPOTPaMH POGOTH 3 IHOZEMIIAMHU 3aTBEPIKYETHCS
TONOBOO. Y pasi Hepefiavi iHO3EMIIAM NOKYyMEHTIB ab0 MaTepiansHHX HOCIiB, IO
MicTiTE ciyx60By iHdopmanito, 3i0paHy miA dac IPOBaKEHHS OIEepaTHUBHO-
PO3LIYKOBOI, KOHTPPO3BIAYBAIbLHOI, 0OOPOHHOI HisUIBHOCTI, KOIMis 3aTBEPIKEHOrO
3BITY IIPOTATOM IUSITH POGOUHX [HIB HajcHaeThes Ypasninao CBY B JIyrancekii
001acTi, a TaKOX 32 PillIeHHsM TOJNOBH {HIINM 32iHTEPECOBAHIM YCTAHOBAM.

131. Ilporpama npoBe/ieHHs pOGOTH 3 {HO3EMIIAMH, 3BiT PO 1T BAKOHAHHS, aKT
PO pe3yabTaTH MPOBEJCHHS EKCIEPTHOI OLIHKM 30epiratoThes y JlemapraMeHTi B
OKpeMiii crpaBi, 1Mo HepeadayaeThesl HOMEHKIATYPOIO CIIPAB.

132. KepiBauku  ycTaHOB, 1m0 npHiMarOTh iHO3EMIHB, 3060B’s3aHi
3MiACHIOBATH KOHTPOJb 38 MisUIBHICTIO 0Ci0, Ha AKUX NOKIAA€ThCS BAKOHAHHS
(yHKIiN 3 opranizanil npuifoMy i IpOBeeHHS POGOTH 3 {HOZEMISMM, a TAKOXK 34
BUKOHAHHSM OKPEMMX BiAMOBIHIX HPOrPaM.

133.Y pasi BUHEKHEHHS HEOOXiAHOCTI B 0JIHO9ACHOMY 3abe3neyeHHi OXOPOHHU
CIyx00BOi iHdopMalii Ta peXHMy CeKpeTHOCTI mmij dac MDKHAPOIHOTO
CIiBPOOITHHITBA 3aXHMCT CIy%00Boi Ta cekpeTHOi iHdopmarii IIPOBAIUTHCS
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BiamosizHo 10 BuMor Ilopsiaxy opramizanii Ta 3a6e3meuenns PEXUMY CEKPETHOCTI B
AACPKABHUX OpraHax, OpraHaX MICLEBOrO CaMOBDSTYBaHHS, Ha IiPHEMCTBAX, B

yCTaHOBax 1 OpraHi3alisX, 3aTBEPIPKEHOTO IIOCTAHOBOKO Kabinery Minictpis
- Ykpainu Bix 18.12.2013 Ne 939,

134. Bumoru no OXOpOHH CJIy)I(60B01 1H(1)opMau11 iJ 9ac IpUoMy iHO3eMITiB
He IIOIIMPIOIOTBCS Ha iHO3EMHMX paJHMKIB, SKi BHKOHYIOTbH KOHCYJIHTaTHBHO-
zopamay dyHKiro B oprami JepxasHOi BNAAM HA INACTAaBi  BiMMOBLIHEX
MDKHAPOTHIX I[OI‘OBOplB y TOMy YHUCI PO B3a€EMHY OXOPOHY (3aXHCT) TAEMHOI
indopmarnii Ta MaTepiainis.

135. Iluranls m0M0 OXOpPOHM CiykGoBOi iHdopmamii mim wuac pobotu
IHO3eMHMX PaJHKKIB, BU3HAYEHH: iX MOBHOBAXXEHb Ta 06OB’SI3KIB, Iepeniky ocil, ski
MaroTh NPaBO 3 -HUMH IPALIOBATH, MOPANKY POGOTH 3 iHO3EMHHMH DPaXHHKAMH
PETYJIIOIOTECH aKTaMU OpTaHiB JepKaBHOI BIIaIH.

KepiBuuk amapary - 7 I.M.KAJITHIHA
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Jonatok 2
Io Iactpyxkiii

Jlyrancpka obnacHa
Jlep>KaBHA aJMiHiCTparlis

AKT
PO BiICYTHICTH BKJIafieHb 200 HOpyIIeHb MiTicHOCTI,
NOIIKO/’KeHHs1 KOHBepTAa (IIAKOBAHHSA)

BIJT Ne

Lleit akT cxiragenuii

(HaiiMeHyBaHHs OCaK KEPIBHUKA CIy:KOH IiNOBOACTBA YCTAHOBH)

(pizBume Ta iniuiang)
y IPUCYTHOCTI:

(mocanm, npi3BuINa, iHinjamM nocanoBux oci6)

TIpO Te, IO i/l YaC PO3KPHTTS KOHBepTa (IAKOBAHHS ), HAL[iCIIAHOTO

(HaliMeHyBaHHA yCTAaHOBH, 1110 HaJliCNaNa JOKyMEHTH)

HE BUABIICHO TaKUX BKIIaICHBb

(Haseu i peecTpaniiini iHAEKCH TOKYMEHTIB, sKi He BHSBIICHO)

BUSIBJICHO MOPYIIIEHHS Li/TiCHOCTI Ta MONIKOKEHHS KOHBEPTa (maxoBaHHs)

(Ha3By i peecTpaniiiHi iHIEKCH JOKYMEHTIB, IO MIiCTATHCS ¥ KOHBEpTax (IIaKOBaHHAX)

3 MOPYIIEHHAM LiTiCHOCT] Ta OLIKOIKEHHSIMMU)

(migmuc) (iHiujany Ta npiseume)
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1o Inctpykmii

KYPHAJI
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Honartoxk 5
1o Iactpykii

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

Jluyvosuii bix

112[3]4[5]6]7[8[9[10[11]12[13]14] 15] 16]17[18] 19]20] 21] 22 23[24[25[26]27|28|29|3d|31

ABTOp TOKyMeHTa Bun noxymenra Ctpox BHKOHAHHS
(KopecnoHIEHT)
70 MM R 70 MM 70 Mmm

I

Jlara Ta peectpamiiinuii iHIEKC HATXOMKESHHS

Hara Ta peecTpaniiinuit ingeke nokyMeHnTa

A 4

105 mMm

105 MM

Homep npumipunka

Kinpkicts apkymis

Kinexicth mogarkis

70 MM

70 MM

70 mm

3aronoBoK JOKyMEHTa a60 KOPOTKHIA 3MicCT

Pesommonis abo BiAmoBigansHAN BHKOHABEID

- Ilo3nauka IIPpO BUKOHAHHSI

Posnmcka B onepxxanni 10KyMeHTa

210 MM

3eopomnuii ik

KoHTpomnbHI mo3Hauku

ITpumitku
¢douT No omuc Ne crpasa Ne
70 MM 70 MM 70 MM |

210 MM
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*V pasi noTpebu xypHaI MOKe TOTOBHIOBATHCS 0JATKOBIME rpadamu.
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*V pasi moTpelu KypHAI MOXeE OIOBHIOBATHCS JAONATKOBAMHE rpadaMu.




Homarok 8
1o Isctpykii

JIO3BOJISTIO

(HaliMeHyBaHHS [0CA/M KEPIBHUKA YCTAHOBH

(cTpyKTypHOTO HiZPO3AiNY yCTaHOBH)

(migmuc) (ininiany Ta npizeuIe)

20 p.

3AMOBJIEHHS
HA PO3MHOKEHHS JOKYMEHTA
3 rpugom «Jlig c1y:k60BOro KOpHCTYBAHHS»

(BUO HOKYMEHTA)

(mata peecrpanii) (peectpauiitunii inaekc) (HOMep npuMipHuKa)

(3aronoBok a60 KOPOTKHi 3MicCT)

KilbKicTh CTOPIHOK Y HPEMipHHKY

KinbkicTs OpUMipHUKIB, sIKi HEOOXiHO BUTOTOBHTH,

Oco6uBi YMOBH PO3MHOXEHHS

BukoHasers
(imimianu Ta npi3Buine)
(HaliMeHyBaHHs MI0CaTU KePiBHUKA (migmuc) (iminiany Ta npizBumie)
CIPYKTYpPHOTO MiAPO3AiNY, IO 3AiHCHIOE
3aMOBJICHH)

(HaliMeHyBaHHS MOCANH KepiBHUKa CITyXK6H
JinoBoacTea)

20 p.

IpuiiHATO 1O BUKOHAHHS

(nalfiMeHyBaHHA OCaI¥ NPAaLiBHMKA, IO
BHKOHY€E pOOOTH 3 PO3SMHOXKEHHS JOKyMEHTA)

20 p.
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I[oz(aTdK 10
1o [Herpykiii

JIO3BOJISIIO

BHa4vy CIipaB

(naliMeHyBaHHS OCAAH KePiBHUKA
CTPYKTYPHOTOIIi IPO3 iy,

AKkuii 36epirae cnpasH 3 rpadom “IIis cimyx60Boro
KOPHCTYBaHHS)

(mimuc) (imimiany Ta npissuine)

20__ p.

3AMOBJIEHHSA
Ha BHJa4y cIIpaB 3 rpudom
«Jlist ¢1y:k60BOr0 KOPHCTYBAHHSM»

(mera Bumayi cripas 3 rpudom « I cxykG0BOro KOPHUCTYBaHHS»)

No 3/m Howmep 3aroJIoBOK CIIpaBH Mera abo mincrasa Ipi3Buine
COpaBH , po6oTH 3 TOKyMEHTaMH Ta IHiiaNy mparfiBHuKa,
' SIKOMY BHJIA€ThCS CIIPaBa

1 2 3 4 5
(HaliMeHyBaHHS DOCAJH KEPIBHUKA CTPYKTYPHOTO (nigmc) ' (iniuiany Ta npisBuIe)

HiAPO3AiNy, AKMi 3]ifCHIOE 3aMOBIIEHHS CIIPaB)

20 p.




_ KYPHAJ
006J1iKy BHAa4i ciipaB 3 rpudom

Honarox 11
Io Inctpyxuii

«Jlyist CIy:k60BOT0 KOPHCTYBAHH»*

Ne 3/ Hazsga Howmep cnpagy, Hixpozmin i Ilinnwue i nara IIpumiTka
cripaBu a0 | HOMEPH OPUMIPHUKIB | MpPi3BHIIE
p P TIPHMIDH: PISBHIN OTPYMAaHHS | IIOBEPHEHHH
BUIAHHS BHJIaHb Ta KUIBKICTh | MpailiBHUKA :
: CTOPiHOK
1 2 3 4 5 6 7

*V pasi moTpe6H XypHAIT MOXKe OTIOBHIOBATHCS JOIATKOBHMH rpadamu.




Honarok 12
1o IacTpyxkii

JIO3BOJISTIO
BHUJIaYy CIIpaB

(naliMeHyBaHHs TOCAH KepiBHUKA apXiBHOTO

nigposminy

YCTaHOBH (0CO0H, BiIHOBINaNbHOT 32 apXiB)

(1 gmmc)

(iminjamm Ta npizeuine)

20 p.

3AMOBJIEHHS

Ha BHA4Yy CcIIPaB 3 apXiBHOIO
niapo3aijay (apxiBy) ycranoBu

BiX No

Ilpory BugaTu

(npisBuiue, ininiany i HaliMeHyBaHHA MOCay MPALiBHIKA, BiAOR [ATLHOTO 33 poboTy i3 crpaBamm)

JUTSL

(meTa po60TH 3 JOKyMEHTaMH, OPIEHTOBHUI CTPOK BUKOHAHHS poboTn)

- TaKi CIpaBu:

@onn | Homep Homep | 3aromoBok | KinekicTs [Minmuac IMigmuc
OIUCY CIIpaBu CIIpaBHd apKyIuiB 3aMOBHUKA, KU IIpaliBHAKA
OTPHMAaB CIIPaBy apxiBHOTO
ninposainzy
(apxiBy)
YCTaHOBH,
SAKOMY
[IOBEPHYTA
copasa
1 2 3 4 5 6 7
(nHaiiMeHyBaHHS TIOCAIH KePiBHHKA (migrmac) (iminianu Ta npisume)
CTPYKTYPHOTO MAPO3ALTY, O 3OiHCHIOE

3aMOBIICHHS )

20 p.




Jomatoxk 13

no Ictpyxkrii
3ATBEP/DKVIO
(HaliMeHyBaHHS 1I0ca i KepiBHHKa YCTAHOBH)
(aiamc) (imiiann Ta npissmme)
‘ 20 p.
AKT

TIPO Pe3yJILTATH NepeBipKH HAasBHOCTI Ta izsHuHOro CTaHy JOKYMEHTIB,
CHpaB, BUIaHb, JeKTPOHHHX HOCIIB iHpopmanii 3 rpudom
«/1s1 cJ1ysK00BOI0 KOPHCTYBAHHS» Ta OpraHizamii podoTH 3 HEMH

BT No

Ha mixcrasi
’ (HasBa po3MOPATIOro AOKyMEHTA)

BIA 20 p.Ne |

KOMICI€r0 Y CKIIai:

(naitmeHyBanHs nocamy, iHimiamm i TPi3BHUILE IOJIOBU KOMicii Ta if uieHis)

3 20 p. mo 20__ p. mpoBeneHO NepeBipKy HASBHOCTI Ta
dizrdHOrO CTAHY JOKYMEHTIB, CIIpaB, BHIAHB, €JIEKTPOHHMX HOCIIB iH(popmMamii 3
rpudom «/JIs ciry>x60BOro KOpHCTYBaHHS» Ta oprasizanii poboTH 3 HUMHU.

Y pesynbTaTi IpoBe/IeHHS IEPEBIPKH BCTAHOBIICHO:

1. Ycporo 3a onucamu (HOMEHKIaTypaMu CTIpaB, XKypHAIAMH peectpariii)

(KLIBKIiCTH TOKYMEHTIB, CIIDaB, BUAAHb, NEKTPOHHUX HOCITB inbopMarrii)
3 HUX:

HasIBHi X
(peecTpauiiini iHnekcH TOKyMEHTIB, HOMEpH CIIpaB, BUJIaHB)

BIJICYTHI _

2. BusBIleHI HOKYMEHTH, CIPaBH, BUIAHHS, €NEKTPOHHI HOCIT indopmartii, xe
BHECEHI /10 OMKCiB (HOMEHKJIATyp CIpaB, KypPHATIB peecTpariii),

3. XapakTepucTuka Gi3H4HOrO CTaHy JOKYMEHTIB, CIIpaB, BUAAHb,
€NEKTPOHHHX HOCIB iHdopMmartii Ta cTaHy opraHizanii po6oTH 3 HUME

I'onoBa xomicii

(migmuc) (iminiany Ta npizeume)
Unenu Komicii:

(mipgrminc) (ininjanu Ta npisuime)
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